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As a valued member of the Caltrans team, you make it possible to improve lives and communities through transportation. 

GENERAL STATEMENT: 

Under the general direction of the Deputy Division Chief in the Division of Design, the incumbent is responsible for establishing, 
implementing, and continuously improving statewide standards, policies, procedures, guidelines, training, and tools necessary to 
support the delivery of high-quality transportation projects by the districts and external partners. The incumbent serves as the 
chief editor for the Highway Design Manual (HOM), the Project Development Procedures Manual (PDPM), and the Project 
Development Workflow Guide (PDWG). The incumbent maintains communication with industry stakeholders, Federal Highway 
Administration (FHWA), Transportation Research Board (TRB), American Association of State Highway and Transportation 
Officials (AASHTO), Western Association of State Highway and Transportation Officials (WASHTO), and other agencies through 
participation in task force meetings, seminars, workshops, and training activities. 

CORE COMPETENCIES: 

As a Supervising Trans Engineer, CT, the incumbent is expected to become proficient in the following competencies as described below in 
order to successfully perform the essential functions of the job, while adhering to and promoting the Department's Mission, Vision, Values, 
Strategic Imperatives and Goals. Effective development of the identified Core Competencies fosters the advancement of the following 
Leadership Competencies: Change Commitment, Risk Appetite, Self-Development/Growth, Conflict Management, Relationship Building, 
Organizational Awareness, Communication, Strategic Perspective, and Results Driven. 

• Managing Change: Demonstrating support for organizational changes needed to improve the department's effectiveness; supporting,
initiating, sponsoring and implementing change. (Employee Excellence - Innovation, Stewardship)

• Decision Making: Makes critical and timely decisions. Takes charge. Supports appropriate risk. Makes challenging and appropriate
decisions. (Safety- Innovation, Integrity, Stewardship)

• Initiative: Ability to identify what needs to be done and doing it before being asked or required by the situation. Seeks out others
involved in a situation to learn their perspectives. (Employee Excellence - Collaboration, Integrity)

• Conflict Management: Recognizes differences in opinions and encourages open discussion. Uses appropriate interpersonal styles.
Finds agreement on issues as appropriate. Deals effectively with others in conflict situation. (Equity, Prosperity, Employee Excellence -
Equity, People First, Stewardship)

• Teamwork and Collaboration: Sets team structure. Organizes, leads, and facilitates team activities. Promotes team cooperation and
encourages participation. Capable of cross functionality and working well with others on a team to achieve personal goals, team goals,
and organizational goals. Takes responsibility for individual actions in order to achieve consistent results. (Equity, Employee Excellence

- Equity, Integrity, People First, Stewardship)

• Customer Focus: Considers, prioritizes, and takes action on the needs of both internal and external customers. (Equity, Prosperity­
Collaboration, Equity, Stewardship)

• Interpersonal Effectiveness : Effectively and appropriately interacts and communicates with others to build positive, constructive,
professional relationships. Tailors communication style based on the audience. Provides and is receptive to feedback. (Equity,
Employee Excellence - Collaboration, Equity)

• Planning and Results Oriented: Organizes and executes work to meet organizational goals and objectives while meeting quality
standards, following organizational processes, and demonstrating continuous commitment. (Safety - Collaboration, Innovation,
Stewardship)

• Organizational Skills: Keeps work prioritized and organized. Logically approaches situations. (Employee Excellence - Innovation,
Integrity, Stewardship)

TYPICAL DUTIES: 

Percentage Job Description 
Essential (E)/Marginal (M)1 

25% E Develops and maintains standards, procedures, guidelines, tools, and training related to project 
development, as outlined in the PDPM. Collaborate with other technical content owners responsible for 
project development procedures. Stays abreast of best practices and integrates these insights into 
standards, policies, and procedures. 
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