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As a valued member of the Caltrans team, you make it possible to improve lives and communities through transportation. 

GENERAL STATEMENT: 

Under the direction of the Supervisor I, for the Office of Statewide Resource Management, the incumbent is 
responsible for management of the Cost Accounting Setup (CAS)/Cost Accounting Maintenance (CAM) programs, used for 
authorizing the opening and closing of project phases, Project Change Request (PCR) and Emergency Director's orders. 
Monitoring baseline project scope, cost and schedules in the Project Resource and Schedule Management (PRSM), CGI 
Advantage (EFIS), California Transportation Improvement Program System (CTIPS) and the Earned Value Reporting System, to 
identify and implement potential changes to GAS/CAM. The incumbent is also responsible for setting Baselines, assigning 
Workload Flags, and removing Workload flags as requested. Reviewing, processing and logging Hiring Exemption Requests. 
Working with District Fleet Coordinators and Division of Equipment (DOE) to manage and utilize the Capital Outlay Support 
(COS) Fleet, ensuring the districts have the vehicles necessary to complete projects. Working with district budget analysts to 
prepare Persons On Board Equivalent (POBE) monthly report. Updating, adding and removing information to the Project 
Management Intranet as necessary. 

CORE COMPETENCIES: 

As an Analyst II , the incumbent is expected to become proficient in the following competencies as described below in order to successfully 
perform the essential functions of the job, while adhering to and promoting the Department's Mission, Vision, Values, Strategic Imperatives and 
Goals. Effective development of the identified Core Competencies fosters the advancement of the following Leadership Competencies: Change 
Commitment, Risk Appetite, Self-Development/Growth, Conflict Management, Relationship Building, Organizational Awareness, 
Communication, Strategic Perspective, and Results Driven. 

• Flexibility and Managing Uncertainty : Adjusts thinking and behavior in order to adapt to changes in the job and work environment.
(Employee Excellence - Collaboration, Innovation)

• Decision Making: Makes critical and timely decisions. Takes charge. Supports appropriate risk. Makes challenging and appropriate
decisions. (Employee Excellence - Pride, Stewardship)

• Ethics and Integrity: Demonstrated concern to be perceived as responsible, reliable, and trustworthy. Respects the confidentiality of
information or concern shared by others. Honest and forthright. Conforms to accepted standards of conduct. (Employee Excellence -
Collaboration, Equity, People First)

• Problem-solving and Decision-making : Identifies problems and uses logical analysis to find information, understand causes, and
evaluate and select or recommend best possible courses of action. (Employee Excellence - Collaboration, Integrity, Pride, Stewardship)

• Relationship Building: The ability to develop and maintain internal and external trust and professional relationships, which includes
listening and understanding to build rapport. (Prosperity- Collaboration, Integrity, People First)

• Customer Focus: Considers, prioritizes, and takes action on the needs of both internal and external customers. (Employee Excellence
- Collaboration, Innovation, Integrity, People First)

• Interpersonal Effectiveness : Effectively and appropriately interacts and communicates with others to build positive, constructive,
professional relationships. Tailors communication style based on the audience. Provides and is receptive to feedback. (Prosperity­
Collaboration, Integrity, People First)

• Conceptual Thinking: Ability to find effective solutions to issues by taking the appropriate perspective (i.e., holistic, abstract, or
theoretical). (Employee Excellence - Innovation, Integrity, Pride, Stewardship)

• Organizational Skills: Keeps work prioritized and organized. Logically approaches situations. (Employee Excellence - People First,
Pride)

TYPICAL DUTIES: 

Percentage Job Description 
Essential (E)/Marginal (M)1 
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