State of California Department of Fish and Wildlife  		☐ PROPOSED  
DUTY STATEMENT
DFW 242A (REV. 07/18/22)		☐ CURRENT

Department Statement:
California is one of the most biodiverse places on the planet. As such, the Department of Fish and Wildlife (CDFW) values diverse employees working together to protect nature for all Californians. CDFW is committed to fostering an inclusive work environment where all backgrounds, cultures, and personal experiences can thrive and connect others to our critical mission.

	INSTRUCTIONS: A duty statement and organizational chart must be submitted with each Request for Personnel Action, Form 242
	EFFECTIVE DATE

	
	

	DFW DIVISION/BRANCH/REGION/OFFICE
Law Enforcement Division
	POSITION NUMBER (Agency-Unit-Class-Serial)
566-040-8005-006

	UNIT NAME AND LOCATION
Public Information, Hunter Education, Outreach- Del Norte, Humboldt, Mendocino, Modoc, Shasta, Siskiyou, Tehama, Trinity, Alpine, Amador, Butte, Colusa, El Dorado, Glenn, Lake, Lassen, Nevada, Placer, Plumas, Sierra, Sacramento, Sutter, Yolo, and Yuba
	CLASS TITLE
Fish and Game Lieutenant (Specialist)

	INCUMBENT  

	CURRENT POSITION NUMBER (Agency-Unit-Class-Serial)


	BRIEFLY DESCRIBE THE POSITION’S ORGANIZATION SETTING AND MAJOR FUNCTIONS
Under the direction of the Public Information, Hunter Education, and Outreach Captain act as lead person for Northern District Hunter Education program.



	PERCENTAGE OF TIME PERFORMING DUTIES
	INDICATE THE DUTIES AND RESPONSIBILITIES ASSIGNED TO THE POSITION AND THE PERCENTAGE OF TIME SPENT ON EACH.  GROUP RELATED TASKS UNDER THE SAME PERCENTAGE WITH THE HIGHEST PERCENTAGE FIRST.  (USE THE REVERSE SIDE IF NECESSARY.)

	

40%









35%





10%






10%






5%
	ESSENTIAL FUNCTIONS:
Act as lead for Hunter Education Instructor Volunteers in the administration of the legislatively required Hunter Education Program, funded by the Pittman-Robertson grant program.  Recruit and train volunteer instructors; monitor hunter irregularities and/or complaints reported; evaluate the performance of each instructor; maintain education training classes, investigate discipline; handle dismissal of instructors; provide counseling and corrective suggestions. Conduct and assist with collection and interpretation of hunter education related data and trends. Attend and speak at public events about the LED mission or on specific requested topics. Attend LED details, operations, and events to gather stories and content. Write, edit, and distribute press releases and communications in coordination with the Office of Education and Outreach.

Coordinate the program with Program Captain, Enforcement Districts, and NGO’s. Give public presentations and provide annual training for Department instructors regarding the legislatively mandated Hunter Education Program, funded by the Pitman-Robertson grant program.  Coordinate and administer Hunter Education equivalency examinations. Oversee, maintain, and track wildlife officer and instructor hours incurred in hunter education.  Act as area point of contact for Hunter Casualty incidents and ensure reports are gathered and processed appropriately.

Promote uniform application of current and revised regulations and procedures with the District.  
Conduct enforcement of commercial and sport regulations. Enforce Fish and Game laws and regulations, investigate wildlife and habitat losses, and complete appropriate reports. Conduct and assist with bill analysis. Coordinate collect and present critical information to prosecuting attorneys for filing of criminal and civil complaints and cases. Participate in court proceedings.
  
Deal with the public on sensitive enforcement issues. Interpret regulations for constituents. Provide information to the public and news media regarding Department and program activities. Provide information on recreational activity and interpretation of regulations to the public. Assist in public relations and public outreach programs, including Department Recruitment, Retention, and Reactivation (R3) efforts. Represent the Department and Captain as liaison to various NGO and allied agency committees.

NON-ESSENTIAL FUNCTIONS:
Makes recommendations to the Chief, Law Enforcement Division and Assistant Chiefs on proposed program changes, staffing, budget preparation, hunter education policy and procedures.

WORKING CONDITIONS:
This position requires proficiency in firearms and defensive tactics, with daily potential for physical confrontations. Responsibilities may involve the physical apprehension, arrest, detention, and transportation of violators, as well as pursuing and apprehending fleeing suspects using vehicles and vessels.

The role involves strenuous patrols on foot over rough terrain. Daily operation of a four-wheel drive vehicle is typical, ranging from 2 to 8 hours per day, with an average of 2,500 miles per month. Occasional operation of a motorcycle or all-terrain vehicle over challenging off-highway terrain is necessary, along with the operation of a CDFW patrol boat up to 24 feet in length, either as a one or two-person operation.

	SUPERVISOR’S STATEMENT: I HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE.

	PRINT SUPERVISOR’S NAME

	SUPERVISOR’S SIGNATURE

	DATE

	EMPLOYEE’S STATEMENT: I HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE RECEIVED A COPY OF THE DUTY STATEMENT.
I HAVE READ AND UNDERSTAND THE DUTIES AND ESSENTIAL FUNCTIONS OF THE POSITION AND CAN PERFORM THESE DUTIES WITH OR WITHOUT REASONABLE ACCOMMODATION. 

	PRINT EMPLOYEE’S NAME

	EMPLOYEE’S SIGNATURE

	DATE






