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Department Statement:
California is one of the most biodiverse places on the planet. As such, the Department of Fish and Wildlife (CDFW) values diverse employees working together to protect nature for all Californians. CDFW is committed to fostering an inclusive work environment where all backgrounds, cultures, and personal experiences can thrive and connect others to our critical mission.

	INSTRUCTIONS: A duty statement and organizational chart must be submitted with each Request for Personnel Action, Form 242
	EFFECTIVE DATE – TBD

	
	

	DFW DIVISION/BRANCH/REGION/OFFICE
Marine Region
	POSITION NUMBER (Agency-Unit-Class-Serial)
565-772-0762-110

	UNIT NAME AND LOCATION
Salmon Data Project – Multiple Locations Considered
	CLASS TITLE
Environmental Scientist

	INCUMBENT  
Vacant
	CURRENT POSITION NUMBER (Agency-Unit-Class-Serial)


	BRIEFLY DESCRIBE THE POSITION’S ORGANIZATION SETTING AND MAJOR FUNCTIONS
Under close supervision of the Senior Environmental Scientist Supervisor, the incumbent performs work as a member of a statewide team collecting and analyzing data to manage and protect the State’s salmon populations and to provide for sustainable harvest. Duties include but are not limited to:



	PERCENTAGE OF TIME PERFORMING DUTIES
	INDICATE THE DUTIES AND RESPONSIBILITIES ASSIGNED TO THE POSITION AND THE PERCENTAGE OF TIME SPENT ON EACH.  GROUP RELATED TASKS UNDER THE SAME PERCENTAGE WITH THE HIGHEST PERCENTAGE FIRST.  (USE THE REVERSE SIDE IF NECESSARY.)
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	ESSENTIAL FUNCTIONS:

ENVIRONMENTAL MONITORING AND DATA ANALYSIS: Coordinates and participates in ocean salmon fishery monitoring for the collection of coded wire tag (CWT) requirements of the State’s Constant Fractional Marking (CFM) program. This includes collection, storage, transportation, and data entry of CWTs obtained from California’s commercial and recreational ocean salmon fisheries that are needed for the management of federal and state-listed species. Summarizes and reports data for use in CFM reports, cohort reconstructions, and stock assessments. Prepares in-season data summaries of fishery activity to be used in real-time management of the State’s salmon resources. Analyzes and evaluates environmental and fishery data; develops and maintains databases; coordinates data entry and verification of entered data; summarizes data; and conducts routine statistical analysis. Evaluates the impacts of recreational and commercial fisheries on critical salmon stocks and essential fish habitat. Assists with standing or ad-hoc multi-agency technical, hatchery, and other salmon work teams.

SALMON CODED-WIRE TAG LAB: Works with permanent and seasonal laboratory and data entry staff to ensure proper CWT tracking, extraction, reading, and data entry protocols are established and followed. Coordinates transportation and storage of salmon heads containing CWTs from ocean and inland field collection programs. Ensures project staff process ocean CWTs in a timely manner, data are entered and validated, and results are conveyed. Performs Quality Assurance and Quality Control (QA/QC) on inland and ocean CWT data, coordinates cleanup, reporting, and analyses with inland staff to allow for reporting and evaluation of recovery data. Uploads final inland and ocean CWT data on an annual basis to the Regional Mark Information System.

PREPARATION AND REVIEW OF ENVIRONMENTAL DOCUMENTS: Assists with the production of National Environmental Policy Act or California Environmental Quality Act documents summarizing and analyzing ocean salmon fisheries for use by fishery managers, regulatory agencies and legislative interests. Assists with development and implementation of state and federal resource management policies to meet federal and state Endangered Species Act needs. Writes technical reports summarizing project activities related to management of the State’s ocean salmon resources. Represents the State in various forums addressing technical, management and policy issues relating to California salmonids. 

DATA MODERNIZATION: Assists as a subject-matter expert to advise contract and technical staff in transitioning Ocean Salmon Project data and processes to a modernized data system. Serves as a representative from the Ocean Salmon Project on various ad-hoc regional data work and data warehousing teams relating to CWT and genetic data collected by OSP.

PUBLIC OUTREACH AND RESPONSE: Prepares materials for the public concerning present and future environmental and natural resource management issues relating to the State's salmon resources. Activities include giving presentations, responding to data requests and public inquiries, rulemaking, preparing and providing regulatory information, and producing news releases. Represents the Department before resource interest groups. Attends sport shows, job fairs, harbor events, fishing promotions, and serve as a panelist or reviewer in scientific or educational forums as needed.

NON-ESSENTIAL FUNCTIONS:

ADMINISTRATIVE/PROFESSIONAL DEVELOPMENT: Attends relevant team, work group, or committee meetings as required. Maintains or improves expertise by taking training in writing, statistics, team building, negotiation, environmental document preparation or other relevant subjects. Complete mandatory state training for classification. Various administrative activities will be required including budget tracking, equipment purchasing and maintenance, scheduling, and time reporting. As directed, assists project supervisors and managers in fulfilling work assignments or participating in organizational development activities, including facilities management, health, and safety protocols and other emerging project needs.

WORKING CONDITIONS: 
Weekend work, early morning and late-night work hours are occasionally required with advance notice. The majority of work will be performed in an office or telework setting with adequate lighting, heating and ventilation. Ability to use a computer several hours a day. Must be able to assist with fieldwork often performed in fish processing labs, fish holding areas, and/or at docks and marinas. Attend meetings and hearings, work with staff statewide to complete work assignments. Six to eight weeks of travel will be required per year (roughly 10-15% of the year); including some weekends. This position is eligible for telework consistent with current state and Department policies.

	SUPERVISOR’S STATEMENT: I HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE.

	PRINT SUPERVISOR’S NAME

	SUPERVISOR’S SIGNATURE

	DATE

	EMPLOYEE’S STATEMENT: I HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE RECEIVED A COPY OF THE DUTY STATEMENT.
I HAVE READ AND UNDERSTAND THE DUTIES AND ESSENTIAL FUNCTIONS OF THE POSITION AND CAN PERFORM THESE DUTIES WITH OR WITHOUT REASONABLE ACCOMMODATION. 

	PRINT EMPLOYEE’S NAME

	EMPLOYEE’S SIGNATURE

	DATE





