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DEPARTMENT OF PARKS AND RECREATION
DUTY STATEMENT
	DIVISION
	CLASSIFICATION
	POSITION NUMBER 
(Agency-Unit-Class-Serial)

	Administrative Services 
	State Park Superintendent II 
	548-068-0978-001

	DISTRICT/HQ SECTION
	WORKING TITLE
	CBID

	HQ/Training Section
	Academy Director
	S07

	SECTOR/HQ UNIT
	REPORTING LOCATION
	INCUMBENT

	Academy
	Oroville, CA
	     

	STATE HOUSING
	IMMEDIATE SUPERVISOR

	[bookmark: Dropdown2]
	 Staff Services Manager III 

	

	SENSITIVE POSITION DESIGNATION (Check if applicable)

	☒   Sensitive Position as designated by the Department per California Code of Regulation (CCR) 599.961 




DPR 90 (Rev. 9/2025)(WordTemplate 9/8/2025)(Page 1 of 2)
	POSITION DESCRIPTION

	Under the general direction of the Training Section Chief, the State Park Superintendent II (SPS II) is responsible for the oversight, administration, and management of the State Park Peace Officer (SPPO) Cadet Academy and the Department’s Field Training Program (FTP). The SPS II will ensure that the Department of Parks and Recreation (DPR) remains in compliance with all Commission on Peace Officer Standards and Training (POST) requirements. 

	ALL EMPLOYEES ARE RESPONSIBLE FOR CONTRIBUTING TO AN INCLUSIVE, SAFE, AND SECURE WORK ENVIRONMENT THAT VALUES DIVERSE CULTURES, PERSPECTIVES, AND EXPERIENCES, AND IS FREE FROM DISCRIMINATION.

	ESSENTIAL FUNCTIONS:

	%
	TASK/DUTIES

	40%
	Academy management responsibilities include integrating and sequencing instruction; managing instructional methods, testing, and remedial training; hiring, assigning, and evaluating performance of instructor(s), coordinator(s), training officer(s), and staff; coordinating, budgeting, and controlling academy resources; managing academy discipline; supervising academy operations for certification compliance when instruction is being conducted. Attends POST Consortium and Commission meetings, when available.

	20%
	Serves as the Department’s Field Training Administrator. Ensures that the standards of the Department’s FTP are adhered to. May observe, provide feedback, counsel, assist with trainee assignments, provide input for training extensions and rejections, evaluate FTOs and the FTP, recommends FTO selection/deselection, and provide information to the Academy for training updates. Ensures the program complies with the minimum standards established by POST. Serves as the main resource for field training concerns within the department. Serves at training specialist for DPR-sponsored Field Training Officer, Field Training Officer Refresher/Update, and Field Training Supervisor (SAC) courses.

	15%
	Represent the Department as the primary peace officer liaison to POST. Oversee the creation and/or updating of all POST records to POST standards. Ensure the Department’s law enforcement training program maintains POST certification by adhering to all POST requirements.

	10%
	Maintain applicable law enforcement training and be available to perform public safety and law enforcement activities when necessary, which may include, but not limited to; patrol by vehicle, boat and foot; issuance of citations; report preparation; making physical arrests for misdemeanors, felonies and warrants; conducting criminal and administrative investigations; providing incident command; performing search and rescue activities; assisting in wildland and structural fire suppression; providing emergency medical aid; and occasionally performing traffic control and radio dispatching.

	10%
	As the senior law enforcement officer in the Training Section, provides support and guidance on all peace officer topics as a subject matter expert to the Training Section Chief to enhance the section's effectiveness in serving the field and to stay abreast in current practices and legislation.

	MARGINAL FUNCTIONS:

	%
	TASK/DUTIES

	5%
	Other job-related duties as assigned and necessary for operational continuity. Attend staff meetings and trainings and prepare administrative paperwork to meet operational needs.

	TYPICAL WORKING CONDITIONS

	Indoors in an administrative office or classroom setting including prolonged sitting at a desk, using computers, and overseeing operations. Monitoring and instructing cadets in all weather conditions, both day and night, with prolonged hours standing, walking, or speaking. Driving an assigned patrol vehicle to include statewide travel and response capability. Occasional heavy lifting, squatting, carrying, etc. commensurate with a peace officer position. 



	TELEWORK DESIGNATION:

	[bookmark: Dropdown1]This position is designated as .



	SPECIAL REQUIREMENTS:

	Attend POST Academy Coordinator/Director course, POST Scenario Manager course, maintain proficiency in all POST CPT and Department requirements. 

	The statements contained in this job description reflect general details as necessary to describe the principal functions of this job. It should not be considered an all-inclusive listing of work requirements. The incumbent of this position may perform other duties (commensurate with the classification) as assigned, including work in other functional areas to cover during absences, to equalize peak work periods, or to otherwise balance the workload.

	SUPERVISOR STATEMENT: 
I CERTIFY THIS DUTY STATEMENT REPRESENTS AN ACCURATE DESCRIPTION OF THE ESSENTIAL FUNCTIONS OF THIS POSITION. I HAVE DISCUSSED THE DUTIES OF THIS POSITION WITH THE EMPLOYEE AND PROVIDED THE EMPLOYEE WITH A COPY OF THIS DUTY STATEMENT.

	SUPERVISOR NAME (PRINT OR TYPE)
	SUPERVISOR SIGNATURE
	DATE

	
	
	

	EMPLOYEE STATEMENT:
I CERTIFY I HAVE READ, UNDERSTAND, AND CAN PERFORM THE DUTIES OF THIS POSITION EITHER WITH OR WITHOUT REASONABLE ACCOMMODATION. I HAVE DISCUSSED THESE DUTIES WITH MY SUPERVISOR AND HAVE BEEN PROVIDED A COPY OF THIS DUTY STATEMENT.

	EMPLOYEE NAME (PRINT OR TYPE)
	EMPLOYEE SIGNATURE
	DATE
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