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DEPARTMENT OF PARKS AND RECREATION
DUTY STATEMENT
	DIVISION
	CLASSIFICATION
	POSITION NUMBER 
(Agency-Unit-Class-Serial)

	Administrative Services 
	State Park State Park Peace Officer Supervisor (Ranger)II 
	548-068-0980-002

	DISTRICT/HQ SECTION
	WORKING TITLE
	CBID

	HQ/Training Section
	Cadet Training Officer
	S07

	SECTOR/HQ UNIT
	REPORTING LOCATION
	INCUMBENT

	Academy
	Oroville, CA
	     

	STATE HOUSING
	IMMEDIATE SUPERVISOR

	[bookmark: Dropdown2]
	State Park Superintendent II

	

	SENSITIVE POSITION DESIGNATION (Check if applicable)

	☒   Sensitive Position as designated by the Department per California Code of Regulation (CCR) 599.961 




DPR 90 (Rev. 9/2025)(WordTemplate 9/8/2025)(Page 1 of 2)
	POSITION DESCRIPTION

	Under the general supervision of the Superintendent II (DPR Academy Director) and in conjunction with Butte College staff, this position is responsible for the direct supervision of the DPR cadets in the Basic Visitor Services Training Program.

	ALL EMPLOYEES ARE RESPONSIBLE FOR CONTRIBUTING TO AN INCLUSIVE, SAFE, AND SECURE WORK ENVIRONMENT THAT VALUES DIVERSE CULTURES, PERSPECTIVES, AND EXPERIENCES, AND IS FREE FROM DISCRIMINATION.

	ESSENTIAL FUNCTIONS:

	%
	TASK/DUTIES

	45%
	The cadet training officer shall be responsible for the guidance, supervision and professional development of the academy cadet. Adheres to the Faculty/Staff Code of Conduct and Law Enforcement Code of Ethics; exemplifies and emphasizes the values ethics, ethics, and high standards required of law enforcement professionals; supports official organizational values and goals; understands the mission of the basic training delivery system; supervises cadets and all of their activities on a day-to-day basis; provides feedback and counseling to cadets; evaluates and document cadets performance and conduct; responds to requests for feedback or information to client agencies regarding cadets; attends the Recruit Training Officer Orientation Program within one year of appointment; maintains a clean, safe, and professional training environment; role models the appearance behavior and demeanor of an exemplary peace officer.

	15%
	Communicates daily in person, by phone, and by email with the department’s Academy coordinator and other faculty and staff of the Butte college regarding the performance and progress of the DPR cadets. Identifies and resolves performance problems and assists cadets with handling all administrative requirements for employment. Completes cadet report on probation, equipment issuance records, submits all rejection on probation reports two Academy coordinator, and completes all workers compensation forms. Coordinates Academy and in-service POST certifications, requests, and rosters.

	15%
	Makes recommendations for acquiring training equipment, fleet repairs, and inventory. Follows established purchasing guidelines to make acquisitions and reconciles purchases in a timely manner. Identifies equipment and instructional methods that will deliver the highest quality training to cadets.

	10%
	Coordinates all DPR instructors, role players, guest speakers and volunteers to include Butte College instructional requirements, POST instructor requirements, travel regulations, timesheets and pay, training requests, material needs, instructor evaluations, travel reimbursements, expectations, and related communications. Instructs Academy and in-service personnel based on certification.

	10%
	Supervises/assists with establishing and maintaining cooperative relations with the public and with representatives in other jurisdictions; coordinates mutual aid operations with other agencies; plans and implements in-service training and employee development programs and evaluates the performance of personnel; communicates effectively; works with community organizations and public officials; assists with the development of effective operating programs to protect visitors in the resources of the State Park System; and effectively promotes equal opportunity in employment and maintains a work environment that is free of discrimination and harassment. Maintains knowledge of department purpose, organization, policies, procedures and rules; maintains certification in the techniques and procedures used in law enforcement, methods of conducting search and rescue, advanced emergency first aid procedures, first aid and rescue equipment use and maintenance, and principles of fire, disease, and insect damage control. Plans, organizes, and directs the work of others; carries out programs in accordance with plans and specifications; and assists training office support staff.

	MARGINAL FUNCTIONS:

	%
	TASK/DUTIES

	5%
	Other job-related duties as assigned and necessary for operational continuity. Attend staff meetings and trainings and prepare administrative paperwork to meet operational needs.

	TYPICAL WORKING CONDITIONS

	Indoors in an administrative office or classroom setting including prolonged sitting at a desk, using computers, and overseeing operations. Monitoring and instructing cadets in all weather conditions, both day and night, with prolonged hours standing, walking, or speaking. Driving an assigned patrol vehicle to include statewide travel and response capability. Occasional heavy lifting, squatting, carrying, etc. commensurate with a peace officer position. 



	TELEWORK DESIGNATION:

	[bookmark: Dropdown1]This position is designated as .



	SPECIAL REQUIREMENTS:

	Attend POST Academy Coordinator/Director course, POST Scenario Manager course, maintain proficiency in all POST CPT and Department requirements. 

	The statements contained in this job description reflect general details as necessary to describe the principal functions of this job. It should not be considered an all-inclusive listing of work requirements. The incumbent of this position may perform other duties (commensurate with the classification) as assigned, including work in other functional areas to cover during absences, to equalize peak work periods, or to otherwise balance the workload.

	SUPERVISOR STATEMENT: 
I CERTIFY THIS DUTY STATEMENT REPRESENTS AN ACCURATE DESCRIPTION OF THE ESSENTIAL FUNCTIONS OF THIS POSITION. I HAVE DISCUSSED THE DUTIES OF THIS POSITION WITH THE EMPLOYEE AND PROVIDED THE EMPLOYEE WITH A COPY OF THIS DUTY STATEMENT.

	SUPERVISOR NAME (PRINT OR TYPE)
	SUPERVISOR SIGNATURE
	DATE

	
	
	

	EMPLOYEE STATEMENT:
I CERTIFY I HAVE READ, UNDERSTAND, AND CAN PERFORM THE DUTIES OF THIS POSITION EITHER WITH OR WITHOUT REASONABLE ACCOMMODATION. I HAVE DISCUSSED THESE DUTIES WITH MY SUPERVISOR AND HAVE BEEN PROVIDED A COPY OF THIS DUTY STATEMENT.

	EMPLOYEE NAME (PRINT OR TYPE)
	EMPLOYEE SIGNATURE
	DATE
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