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Department Statement:
California is one of the most biodiverse places on the planet. As such, the Department of Fish and Wildlife (CDFW) values diverse employees working together to protect nature for all Californians. CDFW is committed to fostering an inclusive work environment where all backgrounds, cultures, and personal experiences can thrive and connect others to our critical mission.

	INSTRUCTIONS: A duty statement and organizational chart  must be submitted with each Request for Personnel Action, Form 242
	EFFECTIVE DATE

	
	

	DFW DIVISION/BRANCH/REGION/OFFICE
Ecosystem Conservation Division ~ Water Branch
	POSITION NUMBER (Agency-Unit-Class-Serial)
565-038-0764-012

	UNIT NAME AND  LOCATION
Instream Flow Unit, West Sacramento, CA
	CLASS TITLE
Senior Environmental Scientist (Supervisor)

	INCUMBENT  

	CURRENT POSITION NUMBER (Agency-Unit-Class-Serial)
565-038-0764-012

	BRIEFLY DESCRIBE THE POSITION’S ORGANIZATION SETTING AND MAJOR FUNCTIONS

Under the general direction of the Environmental Program Manager, the Senior Environmental Scientist (Supervisory) supervises and provides leadership to scientific staff in the Flow Implementation Unit. The Flow Implementation Unit coordinates and collaborates on implementation of flow enhancement activities with the Instream Flow Program (IFP), State Water Resources Control Board (State Water Board), federal resource agencies, and other entities. The incumbent must maintain knowledge of policy and technical issues related to flow, cannabis, water rights, and water quality laws, permits, policies, and plans. The incumbent will be required to coordinate with IFP staff and other State and federal agencies on flow criteria development using rapid flow assessment methodologies, transmittal of flow recommendations, as well as conveyance of any other flow related information developed by California Department of Fish and Wildlife (CDFW), to the State Water Board. The incumbent must be able to communicate with other agencies and groups, conduct stakeholder outreach activities, and present at meetings. The incumbent must have a working knowledge of Californian laws, regulations and policies to protect fish and wildlife resources. The incumbent will directly supervise three Environmental Scientists and one Senior Environmental Scientist Specialist and will coordinate with other staff assigned to the IFP in the Water Branch.



	PERCENTAGE OF TIME PERFORMING DUTIES
	INDICATE THE DUTIES AND RESPONSIBILITIES ASSIGNED TO THE POSITION AND THE PERCENTAGE OF TIME SPENT ON EACH.  GROUP RELATED TASKS UNDER THE SAME PERCENTAGE WITH THE HIGHEST PERCENTAGE FIRST.  (USE THE REVERSE SIDE IF NECESSARY.)
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	ESSENTIAL FUNCTIONS:
Provide leadership and supervision to a team of Environmental Scientists on the development of flow criteria using rapid assessment methodologies consistent with the California Environmental Flows Framework (CEFF) and CDFW instream flow standard operating procedures. Closely coordinate with staff assigned to the IFP to facilitate the transmittal of flow criteria and flow recommendations to the State Water Board and ensure that fish and wildlife needs are considered in cannabis, water rights, and water quality policy, regulations, and legislation. Lead the review of and provide assistance with the implementation of policies and regulations related to flow, including updates to the State Water Board’s Bay-Delta Water Quality Control Plan (Bay-Delta Plan), the Department of Water Resource’s Water Plan, and Cannabis Policy. Collaborate with staff counterparts in other CDFW Branches and Regions, State Water Board, U.S. Fish and Wildlife Service, National Oceanic and Atmospheric Administration (NOAA) fisheries, and non-governmental organizations on flow enhancement activities and flow related issues.

Lead the negotiation on issues pertaining to the program of implementation, such as stream flow release schedules, monitoring and special study requirements, and adaptive management frameworks to protect multiple species, including listed species, through updates to the Bay-Delta Plan, accord processes, settlement processes, or other opportunities. Evaluate and coordinate Department review of State Water Board policies, regulations, and processes to establish procedures and guidance for accurate assessment of the effects of water development projects and other water rights issues or activities on fish and wildlife resources.

Perform administrative functions associated with this position. Develop annual individual development plans for staff, conduct performance reviews and annual appraisals. Ensure compliance with employment law and Equal Employment Opportunity (EEO) policies and procedures. Administer progressive disciplinary process. Identify training needs and coordinate the development and implementation of instream flow technical training and quality assurance program for Department staff. Manage unit budget and evaluate program needs.

Oversee the development of technical reports, scientific publications, comment letters, and/or public outreach documents. Prepare statements and scientific reports to represent CDFW before the State Water Board or other decision-making bodies, to address flow impacts to fish and wildlife. Participate in policy and regulatory efforts by the State Water Board to ensure protection of fish and wildlife resources.

Participate in hearings and workshops regarding instream flow study investigations; including both administrative and water rights hearings conducted by the State Water Board. Conduct and participate in stakeholder outreach efforts as part of implementation of flow enhancement activities in collaboration with other CDFW Branches and Regions, State Water Board, U.S. Fish and Wildlife Service, NOAA fisheries, and non-governmental organizations. Must be able to operate state-owned vehicles to access remote site locations inaccessible to public transportation, and for travel to meetings and/or conferences.

Conduct bill analysis consistent with CDFW templates. Maintain web content and identify opportunities to provide information to stakeholders and the public on implementation of flow enhancement activities.

NON-ESSENTIAL FUNCTIONS:

Maintain professional knowledge in subject areas through training, seminars, workshops and professional societies.

Other duties required including generation of purchase orders, generation of monthly time sheets, responding to general public and/or technical staff questions, and assisting with Water Branch program priorities.


WORKING CONDITIONS:  
Must be able to conduct office work involving use of a computer keyboard for several hours a day, usually sitting, but may involve walking or standing for brief periods of time. Must attend meetings and work with staff throughout the State. Must be able to assist with field work sometimes involving walking through stream channels in waders, hiking over uneven and possibly steep or wet terrain, carrying heavy equipment to survey and/or sample locations, and working extended hours. Ability to swim is required. 

Must possess a valid driver’s license, be able to operate a motor vehicle, and be willing to travel using a state vehicle (less than 40%). Occasional/frequent travel is/may be required within the state of California via private or public transportation (i.e. automobile, airplane, etc., less than 10%). Travel may include overnight stay. May be required to wear a uniform identifying the employee as Department staff. This position is eligible for a telework opportunity in accordance with departmental policies and operational needs. Beginning July 1, 2026, employees will be required to work in-person at least four (4) days per week in alignment with Executive Order N-22-25. Additional in-office days may be required based on operational needs.









	SUPERVISOR’S STATEMENT: I HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE.

	PRINT SUPERVISOR’S NAME

	SUPERVISOR’S SIGNATURE

	DATE

	EMPLOYEE’S STATEMENT: I HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE RECEIVED A COPY OF THE DUTY STATEMENT.
I HAVE READ AND UNDERSTAND THE DUTIES AND ESSENTIAL FUNCTIONS OF THE POSITION AND CAN PERFORM THESE DUTIES WITH OR WITHOUT REASONABLE ACCOMMODATION. 

	PRINT EMPLOYEE’S NAME

	EMPLOYEE’S SIGNATURE

	DATE





