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FUNCTION OF POSITION 
Under the general supervision of the Motor Carrier Specialist II, the Motor Carrier Specialist I is responsible for performing carrier, terminal, 

and vehicle inspections to determine and foster compliance with California and Federal requirements for the Coastal Division Motor Carrier 

Safety Unit. 
SUPERVISION RECEIVED 
The Motor Carrier Specialist I reports directly to and receives the majority of their assignments from the Motor Carrier Specialist II. 

However, direction and assignments may also come from the Motor Carrier Specialist III , Captain, and/or Area Lt. or Sergeants. 

SUPERVISION EXERCISED 
NIA 

WORKING CONDITIONS 

SPECIAL PERSONAL CHARACTERISTICS 
Accuracy, adaptability, carefulness, concentration, cooperation, courage, courtesy, dedication, emotional control, enthusiasm, honesty, 

initiative, integrity, leadership, maturity, persuasiveness, positive attitude, productivity, professional ethics, punctuality, reliability, 

respectfulness, self-discipline, tactfulness, thoroughness, tolerance for unpleasant working conditions (e.g., noise, confined spaces, weather 

extremes), willingness to prepare paperwork, and willingness to travel throughout the State. 
PERCENTAGE OF TIME 
PERFORMING DUTIES Essential Functions 

55% Conducts and documents inspections of motor carrier terminal operations, complaint investigations, and other related 

inspections in accordance with departmental policy and guidelines set forth in HPM 84.1, Motor Carrier Safety Operations, 

to determine compliance with applicable laws and regulations primarily contained in the California Vehicle Code; Title 13, 

California Code of Regulation; Health and Safety Code; Public Utilities Code; and Title 49, Code of Federal Regulations. 

This includes, but is not limited to the following: 

10% 

10% 
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1. Completing in-depth inspections of commercial motor vehicles at terminal locations to determine compliance with state

and federal requirements to maintain vehicles in safe and proper operating condition;

2. Auditing driver records to determine compliance with drivers' records of duty status, utilizes the Department of Motor

Vehicles Pull Notice Program, drivers' medical certificates, training records, drivers' qualification files, and special

certificates and/or endorsements for specific vehicle types;

3. Conducting in-depth inspections at terminal locations to determine compliance with applicable state and federal laws and

regulations relative to required vehicle maintenance programs.

4. When applicable, inspecting for compliance with state and federal hazardous materials transportation and shipping

requirements.

Conducts and documents carrier inspections at the principle place of business of motor carriers, complaint investigations, 

and other related inspections in accordance with departmental policy and guidelines set forth in HPM 84.1, Motor Carrier 

Safety Operations, to determine compliance with applicable laws and regulations primarily contained in the California 

Vehicle Code; Title 13, California Code of Regulation; Health and Safety Code; Public Utilities Code; and Title 49, Code of 

Federal Regulations. This includes, but is not limited to the following: 

1. Conducting and documenting in-depth inspection of carrier's Controlled Substance and Alcohol Testing programs;

2. Investigation of complaints against motor carriers.

Operates state vehicles for statewide travel as necessary; primarily traveling to and from carrier/terminal locations within the 

assigned Division. 
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