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[bookmark: _Hlk219984044]Department Statement:
California is one of the most biodiverse places on the planet. As such, the Department of Fish and Wildlife (CDFW) values diverse employees working together to protect nature for all Californians. CDFW is committed to fostering an inclusive work environment where all backgrounds, cultures, and personal experiences can thrive and connect others to our critical mission.

	INSTRUCTIONS: A duty statement and organizational chart must be submitted with each Request for Personnel Action, Form 242
	EFFECTIVE DATE

	
	

	CDFW DIVISION/BRANCH/REGION/OFFICE
Northern Region
	POSITION NUMBER (Agency-Unit-Class-Serial)
565-143-0780-003

	UNIT NAME AND LOCATION
Darrah Springs Hatchery –Paynes Creek, CA
	CLASS TITLE
Fish Habitat Assistant

	INCUMBENT 
Vacant
	CURRENT POSITION NUMBER (Agency-Unit-Class-Serial)


	BRIEFLY DESCRIBE THE POSITION’S ORGANIZATION SETTING AND MAJOR FUNCTIONS
Under the direction of the Fish Hatchery Manager I, this position performs the following duties for the Department of Fish and Wildlife at Darrah Springs Hatchery.



	PERCENTAGE OF TIME PERFORMING DUTIES
	INDICATE THE DUTIES AND RESPONSIBILITIES ASSIGNED TO THE POSITION AND THE PERCENTAGE OF TIME SPENT ON EACH.  GROUP RELATED TASKS UNDER THE SAME PERCENTAGE WITH THE HIGHEST PERCENTAGE FIRST.  (USE THE REVERSE SIDE IF NECESSARY.)
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	ESSENTIAL FUNCTIONS:

Perform tasks such as fish handling, fish transport and stocking, feed duties, grading fish, treatments, weight counts and data collection. Be a direct line between management and the crew to direct and complete tasks as a lead. Duties include, but are not limited to, improvement and assessment of production and broodstock fish processes, Aquatic Invasive Species (AIS) monitoring and reporting, National Pollutant Discharge Elimination System (NPDES) Permit sampling and reporting to ensure compliance. Assist with training employees in fish culture tasks and equipment such as forklifts, fish transport trucks and heavy equipment. Assist with cross-training at other facilities and assist with hatchery, fisheries, and wildlife related work. Operate and maintain heavy equipment that requires a valid Class A driver’s license (e.g., backhoe, dump truck, fish hauling tanker and forklift), grounds and facilities.	Comment by Vang, Kevin@Wildlife: Above the scope of Fish Habitat Assistant. Include verbiage, “Assist with…” to maintain scope for class.	Comment by Baker, Tim@Wildlife: Perform tasks such as fish handling, fish transport and stocking, feed duties, grading fish, treatments, weight counts and data collection. Be a direct line between management and the crew to direct and complete tasks as a lead. Duties include, but are not limited to, improvement and assessment of production and broodstock fish processes, Aquatic Invasive Species (AIS) monitoring and reporting, National Pollutant Discharge Elimination System (NPDES) Permit sampling and reporting to ensure compliance. Assist with training employees in fish culture tasks and equipment such as forklifts, fish transport trucks and heavy equipment. Assist with cross-training at other facilities and assist with hatchery, fisheries, and wildlife related work. Operate and maintain heavy equipment, some that require a valid Class A driver’s license (e.g., backhoe, dump truck, fish hauling tanker, and forklift), grounds and facilities.	Comment by Baker, Tim@Wildlife: I added Fish hauling tanker as that is what requires CDL.	Comment by Vang, Kevin@Wildlife: Get rid of “May” - will this duty be performed or not? If yes, keep with “Assist with…”. If not expected to be performed, remove verbiage completely.	Comment by Vang, Kevin@Wildlife: Working conditions require ability to obtain class A within 12 months of employment. Re-phrasing this task ensures justification as to why Class A is a required in the Working Condition.

Coordinate the administration of contracts for hatchery projects, including recordkeeping and reporting requirements. Coordinate the procurement of parts, materials or supplies required for the operation and maintenance of the facility. Track the use of equipment and engage in maintenance such as lube, oil and filter changes, tune-up, calibration, and repairs for fish transport tankers, vehicles, tractor, forklifts, utility vehicles, mowers, and miscellaneous small power equipment.  

Assist Fish Hatchery Managers with the coordination of Public Education Programs, public interaction, and presentations such as California Aquarium Education Program (CAEP), educational fairs and after school programs.

Attend appropriate training courses and use equipment such as forklift, water quality monitoring and sampling, fish transporters, computer, GPS, fish culture, gas/arc/heliarc welders, electrical hand tools, and electrofishing equipment.

NON-ESSENTIAL FUNCTIONS:

Assist with drought or flood related rescue of fish of special concern or Threatened & Endangered species; Participate in cross-functional training when assisting at other hatcheries. Procure equipment and supplies, such as fish feed, fuel, oxygen and other hatchery facility necessities, residence maintenance items, such as appliances, fixtures, lumber and paint.



WORKING CONDITIONS: Work in remote areas, work weekends on a rotational basis, work holidays when required, and work in extreme weather conditions of snow and heat. Work away from hatchery as required for field work, remote spawning, and fish habitat improvement projects. Heavy manual labor may be required on a daily, weekly, or monthly basis depending on operational need. Walk with buckets of fish in uneven, steep terrain for extended periods. Occasionally working in remote wilderness areas and walking up to 10 miles per day carrying heavy loads in uneven terrain. Must obtain a forklift operator certification when training becomes available, which is provided with State training. Must wear a prescribed uniform when engaging with the public, conducting field work, in the office and on-site visits. The use of personal protective equipment is required (e.g., eye protection, gloves, hearing protection, etc.) to perform aspects of the essential job functions previously described in a safe manner. Required use of respiratory protection equipment as needed per Cal/OSHA requirements. Be annually medically cleared to be fit-tested for respiratory protection equipment, per Cal/OSHA guidelines. State Owned Housing may be available, and standby duties are required. Use of a state-owned vehicle for travel is required between remote facilities and field sites where public transportation is not readily available. Ability to obtain a Class A, with tanker and airbrake endorsement within 12 months of appointment, as well as participate in CDFW’s substance abuse testing program.	Comment by Vang, Kevin@Wildlife: How often/how much? Rephrase, “Perform heavy manual labor... {pick one phrase} [roughly once per week, comprising 10–15% of overall duties, or about 5% of essential functions]”.	Comment by Baker, Tim@Wildlife: I am not sure how to answer this. We usually put % in Essential Functions. This is just a working condition. Heavy manual labor can be a daily, weekly, or monthly depending on what scheduling looks like. How would you like to see this to be approved?	Comment by Vang, Kevin@Wildlife: Within how many months/years of employment? Within 6 months of hire? Please specify.	Comment by Baker, Tim@Wildlife: When training becomes available.



	SUPERVISOR’S STATEMENT: I HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE

	PRINT SUPERVISOR’S NAME


	SUPERVISOR’S SIGNATURE

	DATE

	EMPLOYEE’S STATEMENT: I HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE RECEIVED A COPY OF THE DUTY STATEMENT.
I HAVE READ AND UNDERSTAND THE DUTIES AND ESSENTIAL FUNCTIONS OF THE POSITION AND CAN PERFORM THESE DUTIES WITH OR WITHOUT REASONABLE ACCOMMODATION. 

	PRINT EMPLOYEE’S NAME


	EMPLOYEE’S SIGNATURE
	DATE





