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Department Statement:
California is one of the most biodiverse places on the planet. As such, the Department of Fish and Wildlife (CDFW) values diverse employees working together to protect nature for all Californians. CDFW is committed to fostering an inclusive work environment where all backgrounds, cultures, and personal experiences can thrive and connect others to our critical mission.

	INSTRUCTIONS: A duty statement and organizational chart must be submitted with each Request for Personnel Action, Form 242
	EFFECTIVE DATE

	
	

	DFW DIVISION/BRANCH/REGION/OFFICE
Office of Spill Prevention and Response
	POSITION NUMBER (Agency-Unit-Class-Serial)
565-071-5333-002

	UNIT NAME AND LOCATION
Legal Branch / West Sacramento
	CLASS TITLE
Senior Legal Analyst

	INCUMBENT  
Vacant
	CURRENT POSITION NUMBER (Agency-Unit-Class-Serial)
565-071-5333-002

	BRIEFLY DESCRIBE THE POSITION’S ORGANIZATION SETTING AND MAJOR FUNCTIONS
Under the direction of the Assistant Chief Counsel for the Office of Spill Prevention and Response (OSPR) and the direction of an Attorney, the Senior Legal Analyst will develop and evaluate new regulations for the oil spill program and serve as OSPR’s legislative coordinator.



	PERCENTAGE OF TIME PERFORMING DUTIES
	INDICATE THE DUTIES AND RESPONSIBILITIES ASSIGNED TO THE POSITION AND THE PERCENTAGE OF TIME SPENT ON EACH.  GROUP RELATED TASKS UNDER THE SAME PERCENTAGE WITH THE HIGHEST PERCENTAGE FIRST.  (USE THE REVERSE SIDE IF NECESSARY.)
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40%




15%






5%
	ESSENTIAL FUNCTIONS:

Perform rigorous legal analysis and research to develop and evaluate new regulations for statewide oil spill program; receive input from external workgroups and committees regarding regulations and analyze diverse recommendations; facilitate workshops; conduct research on regulatory issues as they relate to marine and inland oil industries and their potential oil spill impacts on the State’s resources at risk; and work closely with OSPR legal staff and other executive staff to assist in the making of regulatory decisions.


Perform legal research and analysis to support the work of the legal branch including legal research of applicable legal authority, analysis of legislation and regulations, designing and conducting investigations, gathering documentation, overseeing systems for managing documents and evidence, and tracking cases and litigation.

Perform legal research and analysis to support the Oil Spill Technical Advisory Committee (TAC); provide managers, supervisors, technical staff and the Administrator with consultative and analytical assistance on issues before the TAC; consult on program impacts and developments in implementing new regulations related to TAC.

NON-ESSENTIAL FUNCTIONS:

Perform administrative tasks, including tracking of time worked; attend career development and training programs, seminars as appropriate to contribute to the achievement of OSPR’s goals and objectives.  Maintain training for and serve in an emergency response role in the Incident Command System; participate in related statewide training, tabletop exercises, and field deployment drills to execute/test regulated vessel and facility contingency plans and response procedures.

Special Personal Characteristics: High degree of dependability, tact, initiative and independence; strong organizational skills, multi-tasking ability, flexibility and adaptability.
Interpersonal Skills: Work independently or in a team environment; ability to establish and maintain effective working relationships; communicate effectively, both orally and in writing.

WORKING CONDITIONS:  
This position will be located at OSPR Headquarters in West Sacramento, with a hybrid model of telework and office work.  Ability to use a computer keyboard several hours a day, primarily sit and briefly walk or stand in an office setting.  Must be able to operate a motor vehicle and be prepared to travel using a state vehicle.  Public contact work may require irregular hours, and the wearing of a state issued DFW uniform.  Occasional travel (up to 10% of time) may be required.  

OSPR is a 24-hour oil and pollution spill response organization. The incumbent in this position can be required to participate in prevention and response training, drills and incidents throughout California, and to be available to deploy/travel with short notice for extended periods (up to 7 days).

	SUPERVISOR’S STATEMENT: I HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE.

	PRINT SUPERVISOR’S NAME
Carlos Mejia, Assistant Chief Counsel
	SUPERVISOR’S SIGNATURE

	DATE

	EMPLOYEE’S STATEMENT: I HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE RECEIVED A COPY OF THE DUTY STATEMENT.
I HAVE READ AND UNDERSTAND THE DUTIES AND ESSENTIAL FUNCTIONS OF THE POSITION AND CAN PERFORM THESE DUTIES WITH OR WITHOUT REASONABLE ACCOMMODATION. 

	PRINT EMPLOYEE’S NAME

	EMPLOYEE’S SIGNATURE

	DATE





