
 
 
STATE OF CALIFORNIA 
DEPARTMENT OF FORESTRY AND FIRE PROTECTION 
POSITION ESSENTIAL FUNCTIONS DUTIES STATEMENT 
PO-199 (06/16) 

Working Title of Position 
Forestry Aide 
Division and/or Subdivision 
Various 

INSTRUCTIONS:  The Director is required by Government Code Section 
19818.12 to report (or to record) “…material changes in the duties of any 
position in his or her jurisdiction”.  The Position Essential Functions Duties 
Statement is used for this purpose.  Enter identifying information and effective 
date at the right.  Enter brief description of each of the important duties and 
responsibilities of the position below.  Group related duties in numbered 
paragraphs and indicate the percentage of total time occupied.  Indicate the 
"essential functions" of the position by placing an asterisk (*) in front of those 
individual duties you determine to be essential to the job.  Discuss the duties 
with the employee assigned to the position.  Both the employee and 
supervisor sign the document where indicated.  The supervisor retains the 
original document and provides a copy to the employee. 

Location of Headquarters 
Demonstration State Forest 
Class Title of Position 
Forestry Aide 
Position Number 
542-000-1060-910 
Effective Date 
      

Percentage of Time 
Required 

Effective on the date indicated, the employee assigned to the position identified above performs 
the following duties and responsibilities. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
40% 
 
 
 
 
35% 
 
 
 
 
 
 
 

 
Temporary Forestry Aides are under the general supervision of the Forest Manager. Daily 
direction will be received from permanent forest staff at the rank of Forestry Assistant II and 
above. Forestry Aides will assist in the management of the State Forest by performing 
designated tasks in timber sale preparation, timber inventory, biological inventories, road 
maintenance, recreation, public education, forest management research and monitoring, and 
general administration.  
 
All Forestry Aides will receive direct supervision, training, and guidance in order to meet the 
objectives of assigned duties in a safe and efficient manner.  
 
The position will not participate in any direct fire control activities but may participate in support 
functions.  
 
Timber Harvest Plan and Timber Sale Preparation:  
*Assist permanent forest staff with the field preparation of Timber Harvesting Plans and Timber 
Sales. This includes but is not limited to the flagging and Global Positioning System (GPS) of 
harvest boundaries, flagging watercourse protection zones, and timber marking. 
 
Resource Inventory:  
*Collect field data and measurements on forest attributes using recognized forestry principles 
and procedures at the direction of permanent forest staff. This includes tree measurements, 
timber cruise data, wildlife habitat relationships, flora and fauna surveys, streams, roads and 
culvert inventory. 
 
 
 
 
 
 
*These are the essential functions for this position.  Essential functions are those functions that the individual who holds 
the position must be able to perform unaided or with the assistance of a reasonable accommodation. 

Equal Employment Opportunity (EEO) Statement: All CAL FIRE employees are expected to conduct themselves in 
a professional manner that demonstrates respect for all employees and others they come in contact with during work 
hours, during work related activities, and anytime they represent the department. Additionally, all CAL FIRE employees 
are responsible for promoting a safe and secure work environment free from discrimination, harassment, inappropriate 
conduct, or retaliation.   
Job qualifications and/or conditions of employment: May be required to work nights, weekends and/or holidays. 
 

"We have discussed this document in its entirety and understand the duties of this position." 

Employee Signature  Date  Supervisor Signature  Date 
Personnel use only   Posted to Directory   

Initials and date 



 
STATE OF CALIFORNIA 
DEPARTMENT OF FORESTRY AND FIRE PROTECTION 
POSITION ESSENTIAL FUNCTIONS DUTIES STATEMENT 
PO-199 (06/16) - PAGE 2 
 

Working Title of Position 
Forestry Aide 

Percentage of Time 
Required 

Effective on the date indicated, the employee assigned to the position identified above performs 
the following duties and responsibilities. 

 
10% 
 
 
 
 
10% 
 
 
 
5% 
 
 
 
 
 
 

 
Recreation:  
*Forestry Aides will maintain and clean public campgrounds. This includes the cleaning and 
stocking of the facilities and the removal of trash. Forestry Aides will also interact with the public 
by answering questions and educating them about the forest. 
 
Facility and Equipment Maintenance:  
*Forestry Aides will clean and help maintain the Forest Headquarters, repair and maintain 
forestry field equipment, and clean and maintain state vehicles. 
 
Other duties as assigned.  
 
 
The incumbent is required to wear respiratory protection equipment (including self-contained 
breathing apparatus (SCBA). The use of such equipment may place a physiological burden on 
the incumbent that varies with the type of equipment used, the job and workplace conditions in 
which the equipment is used, and the medical status of the incumbent. As such, Cal/OSHA 
requires that the incumbent be annually medically cleared to be fit-tested for respiratory 
protection equipment. This clearance process consists of a comprehensive medical evaluation 
including a review of the incumbent's medical history, a complete physical examination, and 
vision, hearing, spirometry, and exercise treadmill test. 
 
The incumbent typically is required to perform psychologically stressful and/or physically 
demanding duties consistent with firefighting, disaster response, and emergency medical 
response, including working in isolated areas, walking or running on uneven rough terrain, and 
remaining on duty 24 hours or longer without a break while performing these duties. 
 
 
 
 
 
 
 
 

*These are the essential functions for this position.  Essential functions are those functions that the individual who holds 
the position must be able to perform unaided or with the assistance of a reasonable accommodation. 

Equal Employment Opportunity (EEO) Statement: All CAL FIRE employees are expected to conduct themselves in 
a professional manner that demonstrates respect for all employees and others they come in contact with during work 
hours, during work related activities, and anytime they represent the department. Additionally, all CAL FIRE employees 
are responsible for promoting a safe and secure work environment free from discrimination, harassment, inappropriate 
conduct, or retaliation.   

Job qualifications and/or conditions of employment: May be required to work nights, weekends and/or holidays. 
 

"We have discussed this document in its entirety and understand the duties of this position." 

Employee Signature  Date  Supervisor Signature  Date 
Personnel use only   Posted to Directory   
  Initials and Date  

 


