
	Classification Title:

CEA B
	Branch/Division/Bureau:

Enforcement Division

	Working Title: 

Deputy Director of Enforcement
	Office/Unit/Section/Geographic Location:

Sacramento

	Position Number (13 Digit):

425-175-7500-001
	Conflict of Interest Position:
 NO	 YES

	RPA Number:
#
	Work Schedule:
Monday – Friday, 8:00 a.m. – 5:00 p.m.

	Employee Name:
	Effective Date:


CORE VALUES/MISSION
The California Privacy Protection Agency (CalPrivacy)’s mission is to protect Californians’ consumer privacy. CalPrivacy implements and enforces the California Consumer Privacy Act (CCPA). Its responsibilities include: 1) rulemaking in a highly complicated, technical, sometimes contested, and nuanced area; 2) supporting awareness across California’s diverse population on issues related to privacy and data security, including the new rights provided to them by the law; and 3) administrative enforcement of those rights.

POSITION CONCEPT
Under administrative direction of the Deputy Executive Director, the Deputy Director of Enforcement (DDE) leads and manages ongoing enforcement related to privacy and data security for the Agency. The incumbent will lead, oversee, and provide critical subject matter expertise and direction to develop and implement enforcement policies for the CPPA. The DDE will direct the staff of the Enforcement Division in the complaint processing, investigation, and administrative prosecution of violations of the privacy protection laws administered by the Agency. The incumbent is an active participant in administrative legal actions taken by the Agency and participates in the development of program policy, procedures, and enforcement priority.

SPECIAL REQUIREMENTS
This position is designated under the Conflict of Interest Code. The position is responsible for making or participating in the making of governmental decisions that may potentially have a material effect on personal financial interests. The appointee is required to complete Form 700 within 30 days of appointment.

Candidates are required to be licensed to practice law in California and an active member of the California State Bar.


ESSENTIAL FUNCTIONS

30% 	Plans, organizes, directs, reviews, and manages the work of the Enforcement Division 
staff, which will consist of attorneys, investigators, and support staff located across the State by reviewing and assigning new matters and determining strategic and legal decisions in the handling of cases. Supervises and reviews pleadings of subordinate staff. Acts as the primary contact with law enforcement agencies and other privacy and data security regulators at the state, federal, and international levels. 

30% 	Handles the more serious, complex administrative cases to comply with state law, proceeding to a formal hearing and appearing before Administrative Law Judges; Analyzes and prepares pleadings and legal briefs for probable cause and administrative hearings; prepares witnesses and develops evidence in cases; negotiates settlements in lieu of hearing.

20% 	Responsible for creating and implementing the Agency’s sworn compliant system and accompanying policies, which will dictate how the Agency receives, investigates, and resolves complaints submitted by Californians across the state. Ensures that responses to complaints are consistent with legal mandates appearing in the CPRA law. Develops and influences policies related to the use of the complaint system. Oversees staff in evaluating individual complaints and complaint trends to target investigations and enforcement resources statewide. Oversees staff in receiving and determining how to handle referrals from other law enforcement agencies and data privacy authorities (DPA’s) and refers complaints not within the Agency’s jurisdiction to the appropriate law enforcement agencies and DPA’s. Coordinates responses to complaints with other state agencies and DPA’s, as appropriate.

     	10%   	Develops, formulates and recommends to the Executive Director and Agency Board 
the adoption or change of policies, regulations, and procedures and the institution or modification of legal remedies affecting the laws administered by the Agency, through study, investigation, prosecution and analysis of legal, economic, financial, and market developments. The incumbent advises the Agency’s Executive Director with respect to interpretation involving questions of law and reviews opinions, programs and recommendations of rules, policies and operating procedures of the Enforcement Division. Makes recommendations that will result in policy development and statewide changes related to consumer privacy rights and enforcement of those rights.

     	10%   	Evaluates the performance of subordinate staff; reviews and conducts performance 
evaluations, probationary reports, sick leave and vacation requests, travel claims; takes disciplinary action where appropriate. Provides training, mentoring, and guidance to new attorney and analyst hires.    
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SUPERVISION EXERCISED

The Deputy Director of Enforcement is expected to directly supervise enforcement leadership of the Agency and to indirectly supervise other Agency civil service staff responsible for enforcement and operational functions of the Agency. The Deputy Director of Enforcement is expected to be delegated the authority necessary to carry out designated administrative functions.

FUNCTIONAL REQUIREMENTS

No specific physical requirements. The incumbent may work in excess of 40 hours per week in an office setting, with artificial light and temperature control. Daily access to and use of a personal computer and telephone is essential. Sitting and standing requirements are consistent with office work. Incumbent must travel occasionally, when necessary, using various means of transportation.

OTHER INFORMATION

This position requires the incumbent to take an Oath of Office prior to appointment.

WORK ENVIRONMENT OR PHYSICAL ABILITIES
· Professional office environment.
· Some travel may be required.
· Monday - Friday workweek with work outside of normal business hours, as needed. The position is part of a distributed team that involves teleworking and reporting to the office as needed/required.
· Daily and frequent use of computer and variety of office software applications.
· Ability to occupy office workstation for extended periods of time.

I have read and understand the duties listed above and I can perform these duties with or without reasonable accommodation. (If you believe reasonable accommodation is necessary, discuss your concerns with the hiring supervisor. If unsure of a need for reasonable accommodation, inform the hiring supervisor, who will discuss your concerns with the Health & Safety Analyst.)



Employee Signature	Date


Printed Name

I have discussed the duties of this position with and have provided a copy of this duty statement to the employee named above.


Supervisor Signature	Date


Printed Name
