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DEPARTMENT OF PARKS AND RECREATION
DUTY STATEMENT
	DIVISION
	CLASSIFICATION
	POSITION NUMBER 
(Agency-Unit-Class-Serial)

	Desert Field
	State Park Peace Officer Supervisor (R)
	548-952-0980-002

	DISTRICT/HQ SECTION
	WORKING TITLE
	CBID

	Inland Empire
	Supervising State Park Peace Officer
	S07

	SECTOR/HQ UNIT
	REPORTING LOCATION
	INCUMBENT

	Perris
	Lake Perris State Recreation Area
	

	STATE HOUSING: (Check one)
	IMMEDIATE SUPERVISOR

	☐ Housing is required	 ☐ Housing may be required
☒ Housing is not available
	State Park Superintendent III

	

	SENSITIVE POSITION DESIGNATION: (Check if applicable)

	☒ Sensitive Position as designated by the Department per California Code of Regulation (CCR) 599.961 
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	POSITION DESCRIPTION

	This position will work under the general supervision of the Sector Superintendent. This is a very diverse assignment full of challenges ranging from a high frequency of law enforcement and medical calls for service, working in the State’s largest campground with many classifications, fulfilling our Department’s goal of connecting with youth and underserved communities, and providing access to all. As a supervising Ranger, main assignments include oversight and management of the Visitor Services (Quagga) program and its employees, all rank-and-file State Park Peace Officers, and park operations as it relates to public safety, aquatic activities, visitor complaints, and training compliance. The position may periodically be assigned to patrol Wildwood Canyon State Park, San Timoteo State Park, and assist throughout the District per operational need. The reporting location for this position is Lake Perris State Recreation Area, 17801 Lake Perris Drive, Perris, CA 92571.

	ALL EMPLOYEES ARE RESPONSIBLE FOR CONTRIBUTING TO AN INCLUSIVE, SAFE, AND SECURE WORK ENVIRONMENT THAT VALUES DIVERSE CULTURES, PERSPECTIVES, AND EXPERIENCES, AND IS FREE FROM DISCRIMINATION.

	ESSENTIAL FUNCTIONS:

	%
	TASK/DUTIES

	30%
	MANAGEMENT AND SUPERVISION
Interviews and makes recommendations for selection of seasonal and permanent personnel. Provides direct supervision for up to 60 Park Aides, 12 State Park Peace Officers, and 30 Lifeguards (absent a Lifeguard Supervisor). Is responsible for timely publishing of work schedules. Ensures employees are performing their duties. Uses progressive discipline to address employee performance issues. Communicates with managers when problems arise. Ensures a safe and discrimination free workplace. Holds staff meetings at regular intervals and attends District staff meetings on a regular basis. Maintains a safe work environment for subordinates and a safe recreation area for park visitors. Assists in developing, updating, and maintaining the documented emergency plan for the park. Holds tailgate safety sessions on routine basis and assists in volunteer programs. Ensures staff have all equipment necessary and that equipment is in good working order.

	30%
	PATROL AND PROTECTION
Provides direction and assistance for all unit patrol activities. Ensures all shifts are adequately staffed and a supervisor is present for operational need. Runs Incident Command on large events. Reviews and approves all accident/crime reports and citations for accuracy and elements of crime. May be responsible for maintaining Law Enforcement files. Ensures unit patrol plan is formulated and implemented and maintains liaison with courts, probation departments, district attorney officers, and local allied agencies. Performs and directs vessel and vehicle patrol and responds to calls for service.

	15%
	ADMINISTRATION
May serve as Field Training Supervisor. Ensures all training records are maintained and Department Qualification standards are adhered to and current. Provides on-the-job training and orientation to seasonal and permanent personnel, assists in preparing District Management Plan and District Budget. Coordinates selected special events and ensures permit compliance. Performs routine telephone communications and clerical work. Ensures that personnel documents are accurate and submitted on a timely basis. Monitors concession operations and is aware of general provisions of all contracts. Distributes duty assignments beyond patrol functions to ensure all aspects of park operations are met.

	15%
	FACILITY HOUSEKEEPING/MAINTENANCE/EQUIPMENT MAINTENANCE
Performs routine housekeeping duties in office areas. Assists District Maintenance Chief in formulation of district and unit facility maintenance and improvement program. May serve as visitor services equipment manager. Ensures all equipment, signs/displays, and vehicles are safe, professional/presentable, and functioning properly, and works with appropriate personnel to replace worn or damaged items.

	MARGINAL FUNCTIONS:

	%
	TASK/DUTIES

	5%
	RESOURCE AND REAL PROPERTY MANAGEMENT
Provide protection or archaeological sites, assists in identifying visitor impact programs to sensitive areas, vegetation management and manipulation to mitigate or prevent damage. Assists in updating District Resource and Fire Management Plans. Assists in identifying and posting boundaries for public and staff. Ensures staff are aware of any operating agreements, easements, deeds, leases, or rights-of-way. Ensures staff are alerted to trespass or encroachment threats.

	5%
	Other job-related duties as assigned and necessary for operational continuity. Attend staff meetings and trainings and prepare administrative paperwork to meet operational needs.

	TYPICAL WORKING CONDITIONS

	Moderate exposure to unusual elements such as extreme temperatures, dirt, dust, fumes, smoke, unpleasant odors, and loud noises. Moderate exposure to hazards and physical risk, which requires following basic safety precautions. Typical work activities involve frequent and prolonged periods of standing and walking. 



	TELEWORK DESIGNATION 
This position is designated as: (Check one)

	☐ Telework Eligible – Office Centered    ☐ Telework Eligible – Remote Centered     ☒ Not Telework Eligible



	SPECIAL REQUIREMENTS:

	POST Basic Certificate and Supervising POST certificate within one year of assignment. Maintains current Department qualifications requirements for classification. Subject to shift bid and seniority, and may be required to work nights, weekends, and holidays to fulfill operational need. A valid California Driver’s license is required with a good driving record.	








	

	The statements contained in this job description reflect general details as necessary to describe the principal functions of this job. It should not be considered an all-inclusive listing of work requirements. The incumbent of this position may perform other duties (commensurate with the classification) as assigned, including work in other functional areas to cover during absences, to equalize peak work periods, or to otherwise balance the workload.

	SUPERVISOR STATEMENT: 
I CERTIFY THIS DUTY STATEMENT REPRESENTS AN ACCURATE DESCRIPTION OF THE ESSENTIAL FUNCTIONS OF THIS POSITION. I HAVE DISCUSSED THE DUTIES OF THIS POSITION WITH THE EMPLOYEE AND PROVIDED THE EMPLOYEE WITH A COPY OF THIS DUTY STATEMENT.

	SUPERVISOR NAME (PRINT OR TYPE)
	SUPERVISOR SIGNATURE
	DATE

	
	
	

	EMPLOYEE STATEMENT:
I CERTIFY I HAVE READ, UNDERSTAND, AND CAN PERFORM THE DUTIES OF THIS POSITION EITHER WITH OR WITHOUT REASONABLE ACCOMMODATION. I HAVE DISCUSSED THESE DUTIES WITH MY SUPERVISOR AND HAVE BEEN PROVIDED A COPY OF THIS DUTY STATEMENT.

	EMPLOYEE NAME (PRINT OR TYPE)
	EMPLOYEE SIGNATURE
	DATE
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