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Department Statement:
California is one of the most biodiverse places on the planet. As such, the Department of Fish and Wildlife (CDFW) values diverse employees working together to protect nature for all Californians. CDFW is committed to fostering an inclusive work environment where all backgrounds, cultures, and personal experiences can thrive and connect others to our critical mission.

	INSTRUCTIONS: A duty statement and organizational chart must be submitted with each Request for Personnel Action, Form 242
	EFFECTIVE DATE  

	
	

	CDFW DIVISION/BRANCH/REGION/OFFICE
Northern Region
	POSITION NUMBER (Agency-Unit-Class-Serial)
565-143-0782-506

	UNIT NAME AND LOCATION

Trinity River Hatchery, Lewiston
	CLASS TITLE

Fish Hatchery Manager I

	INCUMBENT 
Vacant
	CURRENT POSITION NUMBER (Agency-Unit-Class-Serial)

	BRIEFLY DESCRIBE THE POSITION’S ORGANIZATION SETTING AND MAJOR FUNCTIONS
Under the direction of the Fish Hatchery Manager II (FHM II), responsible for assisting and overseeing operations at Trinity River Hatchery.  Perform the following tasks at Trinity River Hatchery and other related areas:



	PERCENTAGE OF TIME PERFORMING DUTIES
	INDICATE THE DUTIES AND RESPONSIBILITIES ASSIGNED TO THE POSITION AND THE PERCENTAGE OF TIME SPENT ON EACH.  GROUP RELATED TASKS UNDER THE SAME PERCENTAGE WITH THE HIGHEST PERCENTAGE FIRST.  (USE THE REVERSE SIDE IF NECESSARY.)

	

45%








25%






15%









10%




5%
	ESSENTIAL FUNCTIONS:

Supervision of Staff:
Supervise, lead, and assist hatchery personnel consisting of Fish Habitat Assistants, Fish and Wildlife Technicians, and Seasonal Aids, at a large complex salmon and steelhead hatchery. Perform the duties of trapping, spawning according to the Hatchery and Genetics Management Plan (HGMP) and rearing anadromous salmonid eggs and fish.  Duties will include the care of eggs and fry, grading, and inventory, calculating feed rations and preparing feed schedules, pond cleaning, water flow and instrument calibration. Oversee the hatchery monitoring and reporting program for National Pollutant Discharge Elimination System (NPDES) requirements and Aquatic Invasive Species (AIS) reporting; monitor fish/egg condition, health, densities and apply treatments as directed. Schedule standby and daily activities and training of hatchery personnel and work in cooperation with the mitigator, Bureau of Reclamation, and Tribal Employees as Co-Managers at the hatchery.  

Facilities Operations 
Direct and assist staff in hatchery and facilities maintenance to protect and maintain equipment, buildings, and grounds. Operate and maintain domestic water supply system, oversee modifications and improvements to equipment and facilities; procure equipment and supplies, such as fish feed, fuel, oxygen and other hatchery facility necessities, residence maintenance items, such as appliances, fixtures, lumber, and paint.  Work in cooperation with Bureau of Reclamation on hatchery maintenance, emergency plan and operation of facility; oversee fish marking and tagging logistics as required.  In the absence of the FHM II, assume the responsibilities as the State’s agent with landlord responsibilities in the tenant/landlord relationship.  

Administration:
Oversight of hatchery personnel performing duties of enumeration and inventory of fish trapped, spawned, eggs, fry and fish; size counts; feed and drug calculations and administration reports, water quality monitoring and sampling, vehicle and equipment service usage records, supplies and equipment inventories, attendance reports, daily work and standby duty schedules, feed and chemical inventories, and chemical usage reports.  Submit requests for projects and proposals for new or replacement equipment.  Apply good computer skills and use of Hatchery Inventory System, aquaManager Program, fish data and expenditure programs. Provide technical input for the Hatchery and Genetics Management Plan (HGMP) to meet the objectives of the hatchery. Attend meetings and work with government agencies, tribes and public; work with staff and tribes to train on all aspects of fish culture to complete work assignments. Assume the responsibilities of the Fish Hatchery Manager II in their absence.


Personnel Safety and Training:
Train staff in a variety of safety practices, including vehicle operation, shop and hatchery equipment. Administer Injury and Illness Prevention Program, Hazardous Communications Program and Safety Data Sheets, and Best Management Plan. Review and respond to grievances; administer volunteer programs; and other safety programs. Training oversight of tribal members in daily operation and fish culture activities concerning Trinity River Hatchery salmonid program.

NON-ESSENTIAL FUNCTIONS:

Public Relations: Represent the Department to the public, service clubs and professional organizations, fishers, and hunters about the Department goals; provide accurate and current information concerning hunting and fishing regulations. 

Special Physical Characteristics: Ability to swim at least fifty yards and stay afloat at least five minutes.

WORKING CONDITIONS: 
Ability to use a computer keyboard several hours a day.  Involves sitting, standing, walking and manual labor.  Must be willing to live and work in remote areas and wear a prescribed uniform. Work weekends, holidays and unusual hours as assigned, required or necessary in emergency to keep live fish product alive and work in extreme weather conditions of snow and heat. Willing to work away from hatchery as required for fieldwork, remote spawning, and fish habitat improvement projects. Periodic required use of respirators, participation in the Departments respirator protection program and other required Personal Protective Equipment (PPE) training and certification. Occasional travel up to 5% may be required. Currently, State Owned Housing is not available and standby is not required.



	SUPERVISOR’S STATEMENT: I HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE.

	PRINT SUPERVISOR’S NAME

	SUPERVISOR’S SIGNATURE

	DATE

	EMPLOYEE’S STATEMENT: I HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE RECEIVED A COPY OF THE DUTY STATEMENT.
I HAVE READ AND UNDERSTAND THE DUTIES AND ESSENTIAL FUNCTIONS OF THE POSITION AND CAN PERFORM THESE DUTIES WITH OR WITHOUT REASONABLE ACCOMMODATION. 

	PRINT EMPLOYEE’S NAME

	EMPLOYEE’S SIGNATURE

	DATE





