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Department Statement:
California is one of the most biodiverse places on the planet. As such, the Department of Fish and Wildlife (CDFW) values diverse employees working together to protect nature for all Californians. CDFW is committed to fostering an inclusive work environment where all backgrounds, cultures, and personal experiences can thrive and connect others to our critical mission.

	INSTRUCTIONS: A duty statement and organizational chart must be submitted with each Request for Personnel Action, Form 242
	EFFECTIVE DATE

	
	

	DFW DIVISION/BRANCH/REGION/OFFICE
Law Enforcement Division (LED)
	POSITION NUMBER (Agency-Unit-Class-Serial)
566-040-8418-003

	UNIT NAME AND LOCATION
K-9 Program, Statewide
	CLASS TITLE
Fish and Game Lieutenant (Supervisor)

	INCUMBENT  

	CURRENT POSITION NUMBER (Agency-Unit-Class-Serial)


	BRIEFLY DESCRIBE THE POSITION’S ORGANIZATION SETTING AND MAJOR FUNCTIONS
Under the direction of the Special Operations Captain, the K-9 Lieutenant Supervisor is responsible for the coordination of the LED K-9 program statewide.  



	PERCENTAGE OF TIME PERFORMING DUTIES
	INDICATE THE DUTIES AND RESPONSIBILITIES ASSIGNED TO THE POSITION AND THE PERCENTAGE OF TIME SPENT ON EACH.  GROUP RELATED TASKS UNDER THE SAME PERCENTAGE WITH THE HIGHEST PERCENTAGE FIRST.  (USE THE REVERSE SIDE IF NECESSARY.)
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	ESSENTIAL FUNCTIONS:
Supervises, plans and coordinates day to day matters specifically related to the statewide K-9 program, supervises K-9 handlers at the Department K-9 academies, provides K-9 and other related training, and arranges for instructors for the program; ensures compliance with K-9 training, policy and standards; maintains complete and accurate records on all canines and handlers; selects and maintains equipment, inventory and handles procurement; oversees handler and canine selection process and assists trainer/ vendor in matching the correct dog to each new handler; reviews all K-9 use reports; attends POST K-9 Program Manager’s Course and legal updates; coordinates with each handler’s field supervisor; works closely with K-9 trainers; attends K-9 maintenance training when applicable; ensures K-9 team utilization; arranges and/or approves K-9 deployments and demonstrations; evaluates K-9 teams and recommends the removal of K-9 teams from service when necessary; tracks and assists in managing K-9 budget; performs duties associated with Service Based Budgeting as it relates to the K-9 program.

Actively promotes the K-9 program; work closely with the California Wildlife Officer Foundation on donation funds; writes grants and obtains funding; creates and maintains goodwill of sponsors and donors; maintain and work closely with administrative staff on K-9 contracts, invoices, and payment to vendors; work collaboratively with mutual aid agencies on K-9 related issues; arranges for POST and Department K-9 training, testing and certification; provides liaison duties with Department command staff; provides general guidance and direction to K-9 teams and coordinates multiple team assignments; performs administrative, reporting, and operational functions for the K-9 program and other department training duties as assigned.

Represents the chain of command on various Division Committees, Boards, and commissions. Responds to critical incidents as needed, provides support to the training division and makes recommendations to command staff regarding the K-9 program.

NON-ESSENTIAL FUNCTIONS:
Provide K-9 support to field personnel as necessary.




WORKING CONDITIONS:
This position requires proficiency in firearms and defensive tactics, with daily potential for physical confrontations. Responsibilities may involve the physical apprehension, arrest, detention, and transportation of violators, as well as pursuing and apprehending fleeing suspects using vehicles and vessels.

The role involves strenuous patrols on foot over rough terrain. Daily operation of a four-wheel drive vehicle is typical, ranging from 2 to 8 hours per day, with an average of 2,500 miles per month. Occasional operation of a motorcycle or all-terrain vehicle over challenging off-highway terrain is necessary, along with the operation of a CDFW patrol boat up to 24 feet in length, either as a one or two-person operation.

	SUPERVISOR’S STATEMENT: I HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE.

	PRINT SUPERVISOR’S NAME

	SUPERVISOR’S SIGNATURE

	DATE

	EMPLOYEE’S STATEMENT: I HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE RECEIVED A COPY OF THE DUTY STATEMENT.
I HAVE READ AND UNDERSTAND THE DUTIES AND ESSENTIAL FUNCTIONS OF THE POSITION AND CAN PERFORM THESE DUTIES WITH OR WITHOUT REASONABLE ACCOMMODATION. 

	PRINT EMPLOYEE’S NAME

	EMPLOYEE’S SIGNATURE

	DATE





