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Department Statement:
California is one of the most biodiverse places on the planet. As such, the Department of Fish and Wildlife (CDFW) values diverse employees working together to protect nature for all Californians. CDFW is committed to fostering an inclusive work environment where all backgrounds, cultures, and personal experiences can thrive and connect others to our critical mission.

	INSTRUCTIONS: A duty statement and organizational chart must be submitted with each Request for Personnel Action, Form 242
	EFFECTIVE DATE

	
	

	DFW DIVISION/BRANCH/REGION/OFFICE
Law Enforcement Division
	POSITION NUMBER (Agency-Unit-Class-Serial)
566-040-8005-038

	UNIT NAME AND LOCATION
Professional Standards, Investigations and Records Unit, Sacramento
	CLASS TITLE
Fish and Game Lieutenant (Specialist)

	INCUMBENT  

	CURRENT POSITION NUMBER (Agency-Unit-Class-Serial)


	BRIEFLY DESCRIBE THE POSITION’S ORGANIZATION SETTING AND MAJOR FUNCTIONS
Under the direction of the Captain, the Lieutenant is part of the Investigations / Records Unit.  Investigates Citizen Complaints and conducts Internal Affairs Investigations.  Manages and accesses confidential personnel records, including assurance of retention schedule compliance. Receives, reviews, and develops responses to Public Records Act requests.  Responds to reporting requirements regarding peace office employment statuses and misconduct complaints. Conducts background investigations. Assists with recruitment, hiring, legislative, and regulations efforts.  



	PERCENTAGE OF TIME PERFORMING DUTIES
	INDICATE THE DUTIES AND RESPONSIBILITIES ASSIGNED TO THE POSITION AND THE PERCENTAGE OF TIME SPENT ON EACH.  GROUP RELATED TASKS UNDER THE SAME PERCENTAGE WITH THE HIGHEST PERCENTAGE FIRST.  (USE THE REVERSE SIDE IF NECESSARY.)
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	ESSENTIAL FUNCTIONS:
Conduct Citizen Complaint and Internal Affairs Investigations for the Law Enforcement Division. Assigned to conduct Citizen Complaint Investigations of both sworn and non-sworn personnel of the Department of Fish and Wildlife. Conduct witness interviews, gather evidence, conduct employee interviews, write reports on whether a complaint has validity and makes recommendations through the chain of command for appropriate action. Serve as an expert witness on details of alleged complaints, may testify at personnel hearings.

Receive, review, and develop responses to Pitchess motions and Brady requests, as well as appear in court on these matters. Correspond and collaborate with the Department’s Office of General Counsel: Enforcement Team, for responsiveness to requestors seeking peace officer personnel files pursuant to the Public Records Act and Penal Code. Maintain files for hiring, training, and separation of current and former employees. Track, compile, and report peace officer certification status criteria with California Commission on Peace Officer Standards and Training (POST). Track, compile, and report misconduct complaints to California Department of Justice (DOJ) and POST.

Conduct background investigations for the hiring process of new-hire and lateral peace officer candidates. Conduct background investigations in accordance with Government Code and POST regulations, standards, and guidelines. Conduct thorough background investigations by review of criminal history, credit history, and interviews with associates.  Writes reports on a summary of acceptability as a peace officer. 

Prepare correspondence, regulation review, legislative review, bill analysis, and other administrative duties as assigned; responds to requests for information from the public for the Law Enforcement Division. 

Serve as a primary member of a statewide Officer Involved Shooting Investigative Team.  Assigned as a primary investigator for all officer involved shooting incidents on a statewide basis.  Support crime scene integrity, interview witnesses, interview officers, case report and follow-up with the local District Attorney’s office.  Incumbent will be jointly responsible for the Department policy regarding officer involved shooting incidents and compose manual and policy changes.

NON-ESSENTIAL FUNCTIONS:
Assist with citizen complaints, personnel investigations, records management and responses, along with other supportive duties as assigned.

WORKING CONDITIONS:
This position requires proficiency in firearms and defensive tactics, with daily potential for physical confrontations. Responsibilities may involve the physical apprehension, arrest, detention, and transportation of violators, as well as pursuing and apprehending fleeing suspects using vehicles and vessels.

The role involves strenuous patrols on foot over rough terrain. Daily operation of a four-wheel drive vehicle is typical, ranging from 2 to 8 hours per day, with an average of 2,500 miles per month. Occasional operation of a motorcycle or all-terrain vehicle over challenging off-highway terrain is necessary, along with the operation of a CDFW patrol boat up to 24 feet in length, either as a one or two-person operation.

	SUPERVISOR’S STATEMENT: I HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE.

	PRINT SUPERVISOR’S NAME

	SUPERVISOR’S SIGNATURE

	DATE

	EMPLOYEE’S STATEMENT: I HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE RECEIVED A COPY OF THE DUTY STATEMENT.
I HAVE READ AND UNDERSTAND THE DUTIES AND ESSENTIAL FUNCTIONS OF THE POSITION AND CAN PERFORM THESE DUTIES WITH OR WITHOUT REASONABLE ACCOMMODATION. 

	PRINT EMPLOYEE’S NAME

	EMPLOYEE’S SIGNATURE

	DATE





