051-420-4192-XXX	VACANT	TBD
OFFICE OF THE STATE CONTROLLER

DUTY STATEMENT - Proposed

	EMPLOYEE NAME
Vacant
	DIVISION
State Accounting and Reporting Division

	CLASSIFICATION TITLE
Financial Accountant II

	UNIT NAME - LOCATION
Bureau of State Government Reporting (SGR) - Sacramento

	WORKING TITLE
Supervisor, GAAP Section
	POSITION NUMBER
051-420-4192-019

	
	EFFECTIVE DATE
TBD



SECTION A: GENERAL DESCRIPTION 

Under general direction of a Financial Accountant III, the incumbent will utilize knowledge of complex governmental financial accounting and financial reporting principles and procedures to supervise the analysis, evaluation, and preparation of the State’s most complex accounting transactions and financial reports.  The incumbent will also perform and supervise the performance of complex analytical, mathematical, and technological tasks; act as a Section expert; and serve as a lead to direct, train, and assist staff involved in preparation of the State of California's Budgetary/Legal Basis Annual Report (BLBAR) prepared in accordance with Government Code (GC) section 12460, and the Annual Comprehensive Financial Report (ACFR) prepared in accordance with Generally Accepted Accounting Principles (GAAP), and various other statewide financial reports published by the State Controller's Office.  

The incumbent, operating at the front line supervisor level of this class, performs and supervises the performance of the full range of duties, including but not limited to the following:

SECTION B: ESSENTIAL FUNCTIONS

Candidates must have the ability to perform the following essential functions with or without reasonable accommodations.

Percentage of
  Time Spent					Typical Task

	35%
	· Supervise and assist financial accounting staff involved in preparation of the ACFR and BLBAR and other financial reports prepared in accordance with Governmental Accounting Standards and GAAP.
· Supervise the recording and analysis of unique and complex calculations and transactions for the State’s investments; capital assets; deferred inflows and outflows of resources; long-term liabilities, including net pension liability and other postemployment benefit obligations; and financial position for financial reporting purposes.
· Supervise and assist staff in resolving complex problems with financial statements and GAAP-basis transactions submitted by state agencies. 
· Supervise preparation and analysis of financial information for government-wide and fund financial statements, and other financial reporting elements including: notes to the financial statements, management discussion and analysis, tables, and charts.

	25%
	· Supervise the preparation, review, submission, and receipt of annual GAAP basis transactions and financial reports requested from state agencies, component units, and other entities.
· Communicate effectively with management, other SCO staff, and personnel at the CA State Auditor’s Office, the Department of Finance, and other state agencies in order to properly report financial information and to resolve financial accounting and reporting problems related to the application of GAAP and other requirements.

	10%
	· Work with programming, data systems, and project staff to develop and maintain a variety of automated and complex financial accounting and reporting systems and tools used to record and analyze financial accounting transactions and to generate, analyze, and publish financial reports. 
· Participate as a subject matter expert in the FI$Cal Project’s development and implementation of a statewide financial accounting system.  Assist with interpreting financial reporting processes, documents, and reports for project staff and consultants.

	10%
	· Work with the SGR Policy Section financial accounting staff to analyze the potential impact, assist in developing implementation methodology, and train staff on changes related to new GAAP financial accounting and reporting standards affecting statewide financial accounting, financial reporting, and the State’s annual financial statements. 
· Ensure procedures and state agency request documentation are updated for changes to accounting standards.

	10%
	· Supervise staff monitoring the flow of financial reporting deliverables from state FI$Cal agencies to SCO to support SGR’s financial reporting publications. 
· Provide training and guidance to state accounting personnel.  Work with state agencies and their external auditors to properly document information provided in various financial statements. 
· Notify state agencies about various problems with their financial reports and provide direction in correcting them.

	10%
	· Lead special projects or prepare ad hoc reports as required by management.
· Perform supervisory and administrative functions.


	


SECTION C: NON-ESSENTIAL FUNCTIONS
	
	
	None




SECTION D:  ADA REQUIREMENT

Alternative will be provided for incumbents who are unable to perform the non-essential functions of the job because of a disability as defined by the Americans with Disabilities Act.

SECTION E: KNOWLEDGE, SKILLS AND ABILITIES

General, Financial, Accounting and Reporting:  Knowledge of Governmental Accounting Standards, accounting principles and practices; modified accrual and budgetary/legal basis accounting principles and practices; accounting and legal research and analysis; State Administrative Manual; Uniform Codes Manual, and automated accounting systems. Ability to analyze and evaluate financial and accounting records; conduct financial analysis and reviews of complex budgetary/legal transactions for accounting compliance; conduct error and fraud detection; compile, record, and analyze financial information; and prepare or assist in preparing financial statements with full note disclosures.
  
Financial Management and Reporting:  Ability to apply Generally Accepted Accounting Principles (GAAP); governmental budgetary principles; and practices, principles, reporting requirements, and procedures of public finance; appropriately present financial statements and related notes in accordance with the Budgetary/Legal basis of accounting as prescribed by Department of Finance; and prepare or assist in preparing the Budgetary/Legal Basis Annual Report (BLBAR) and Annual Comprehensive Financial Report (ACFR).
 
Financial Systems:  Knowledge of the functions of financial systems and information technology, configuration management, system support service levels and management; and accounting and financial software. Ability to ensure data integrity, train and support other staff; develop and maintain reports and queries; identify and resolve issues related to various financial systems; and successfully navigates various financial systems for research and analysis.
 
Mathematical and Analytical Reasoning:  Knowledge of mathematical and analytical methods.  Ability to solve practical problems by choosing appropriately from a variety of mathematical and statistical techniques.
 
Applies Technology to Tasks:  Ability to use technology in job performance (includes the integration and acceptance of new technology when appropriate).
 
Effective Communication:  Ability to communicate effectively; possess effective listening skills; provide and receive feedback; and clearly articulate financial data to executives.
 
Diagnostic Information Gathering:  Ability to identify the information needed to clarify a situation; and garner the support of business partners and stakeholders to achieve the desired outcome.
 
Flexibility:  Ability to adapt and work in a variety of situations and with individuals and groups; be open to different and new ways of conducting business; and modify one’s preferred way of doing things.
 
Influencing Others:  Ability to gain support for ideas, proposals, projects, and solutions.
 
Professional and Personal Development:  Ability to improve technical and personal growth.
 
Organizational Awareness:  Ability to understand the operations, structure, and culture of the organization; and understand the political, social, and economic issues affecting the organization.
 
Resource Management:  Ability to ensure the effective, efficient, and sustainable use of public service resources and assets, financial resources, real property, and business information.
 
Results Orientation:  Ability to focus personal efforts on achieving results consistent with the organization’s objectives.

SECTION F: RESPONSIBILITY FOR DECISIONS (CONSEQUENCE OF ERROR)

Decisions made in this position effect the most critical, sensitive, and complex financial accounting and reporting activities (e.g., policy and compliance development and implementation, managing long-term projects in support of statewide accounting or reporting activities), including resolving issues related to the implementation of statewide, organizational-wide, branch, and divisional polices. If material misstatements or errors are not minimized within a reasonable review timeframe, this will jeopardize the timely completion of the State’s financial reports, and in the long run delay the availability of the Annual Comprehensive Financial Report to be used by bond rating agencies in determining the bond ratings for the State and by investors who are considering providing short-term loans to California.  


SECTION G: PERSONAL CONTACT

Responsible for maintaining relationships with executive staff, managers, supervisors, subordinates, other organizational leaders, leaders of other state departments, including control agencies, legislative staff, and any applicable external third parties.

SECTION H: WORK ENVIORNMENT

Physical Work Environment: Artificial and natural (skylights and windows) lighting; climate-controlled office; professional and clean working environment; well-designed working spaces; low-moderate noise level.


Travel Responsibility:  Rare.  When traveling, the incumbent may be subject to the elements of the destination.

SECTION I: PHYSICAL REQUIREMENTS

This position involves sitting at a desk and working on a computer most of the day.
 
	Check the frequency of activity required of the employee to perform the job

	Activity
(Hours per day)
	Never
(0 Hours)
	Occasionally
(up to 3 hours)
	Frequently
(3 to 6 hours)
	Constantly
(6 to 8 hours)

	Sitting
	
	
	
	X

	Walking
	
	X
	
	

	Standing
	
	X
	
	

	Bending (neck/waist)
	
	X
	
	

	Squatting
	
	X
	
	

	Climbing
	X
	
	
	

	Kneeling
	
	X
	
	

	Crawling
	X
	
	
	

	Twisting (neck/waist)
	
	
	X
	

	Is repetitive use of hand(s) required?
	
	
	
	X

	Simple Grasping (R or L)
	
	X
	
	

	Power Grasping (R or L)
	X
	
	
	

	Fine Manipulation (R or L)
	
	X
	
	

	Pushing/Pulling (R or L)
	
	X
	
	

	Reaching (above/below shoulder level)
	
	X
	
	

	Lifting/Carrying
	Describe the heaviest item required to be lifted or carried, the frequency and the distance:
· Mail bins with project folders lifted from floor or desk top to cart or carried for short distance.
· Boxes of computer printouts lifted from floor or desk top to cart or carried for short distance.
· Laptop in case for short distances.



SECTION J: SIGNATURE

By signing this document, I acknowledge I understand all requirements and information stated above and understand the duties may be modified in accordance with the established job specifications for the class and in conjunction with office needs and have received a copy of this duty statement.


________________________________________	_____________________
Employee’s Signature					Date


I have discussed and provided a copy of this duty statement to the employee named above.


_______________________________________	_____________________
Supervisor’s Signature					Date

Rev. 07/21

