State of California Department of Fish and Wildlife  		☒ PROPOSED  
DUTY STATEMENT
DFW 242A (REV. 07/18/22)		☐ CURRENT
State of California Department of Fish and Wildlife  
DUTY STATEMENT
DFW 242A (REV. 07/18/22) Page 2

Department Statement:
California is one of the most biodiverse places on the planet. As such, the Department of Fish and Wildlife (CDFW) values diverse employees working together to protect nature for all Californians. CDFW is committed to fostering an inclusive work environment where all backgrounds, cultures, and personal experiences can thrive and connect others to our critical mission.

	INSTRUCTIONS: A duty statement and organizational chart must be submitted with each Request for Personnel Action, Form 242
	EFFECTIVE DATE

	
	

	DFW DIVISION/BRANCH/REGION/OFFICE
Northern Region
	POSITION NUMBER (Agency-Unit-Class-Serial)
565-141-0835-905

	UNIT NAME AND LOCATION
Coastal Fisheries Program, Fortuna, Humboldt County
	CLASS TITLE

Fish and Wildlife Scientific Aid

	INCUMBENT  
Vacant
	CURRENT POSITION NUMBER (Agency-Unit-Class-Serial)


	BRIEFLY DESCRIBE THE POSITION’S ORGANIZATION SETTING AND MAJOR FUNCTIONS
Under the supervision of a Senior Environmental Scientist (Supervisory), responsible for activities to meet the objectives in the Sport Fish Restoration Program’s R1 Stream and Lake Improvement, Northern Fisheries Assessment, and Lower Eel and Van Duzen Rivers Coastal Chinook Salmon Monitoring grants as well as California Department of Fish and Wildlife's Fisheries Restoration Grant Program. Assist Environmental Scientists with fisheries and habitat data collection, analysis, and reporting. Incumbent will also maintain and repair field equipment and assist with administrative tasks. The primary geographical focus of the position will be in the Northern Region.



	PERCENTAGE OF TIME PERFORMING DUTIES
	INDICATE THE DUTIES AND RESPONSIBILITIES ASSIGNED TO THE POSITION AND THE PERCENTAGE OF TIME SPENT ON EACH.  GROUP RELATED TASKS UNDER THE SAME PERCENTAGE WITH THE HIGHEST PERCENTAGE FIRST.  (USE THE REVERSE SIDE IF NECESSARY.)
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	ESSENTIAL FUNCTIONS:

Conduct fisheries and aquatic monitoring: Assist Environmental Scientists with stream, lake, reservoir, and estuary survey and data collection for aquatic species identification, presence, abundance, distribution, condition and pathology; as well as surveys for habitat type, condition, quality, and connectivity. Conduct and assist biological surveys by salmonid spawning ground walking and kayak surveys, sonar monitoring, weir and fyke trapping, rotary screw trapping, electrofishing, seining, and snorkel and mask surveys. Conduct and assist habitat surveys for channel habitat features and morphology, stream flow, water temperature and quality, drought/dry channel conditions, aquatic refugia, stream riparian condition, and fish movement and migration barriers. Record field data in notes, field forms, Global Positioning System (GPS), and tablets. Assist with loading, moving, and operating field gear. 

Data Processing: Assist project staff with entry, analysis, summary, and reporting of aquatic species, habitat, and watershed survey data. Download data capture devices and GPS, manually and electronically enter project data using software programs, conduct data quality assurance/control procedures, run data analysis tools and queries, create tables, graphs, and figures, and edit/write summaries and reports. Operate California Department of Fish and Wildlife (CDFW) computers and tablets, and use Microsoft Word, Excel, Access, relational databases, and other analysis software. 

Equipment Use and Maintenance: Inventory, organize, maintain, repair, prepare, load, secure, and store field survey gear and supplies. Ensure all field gear has been decontaminated following field events to prevent the spread of aquatic invasive species. Conduct safety inspections, remove debris, and update driver logs daily for Department vehicles. Communicate vehicle and gear repair needs to lead staff. Communicate vehicle and gear repair needs to lead staff. 

Administrative, Training and Safety: Complete administrative forms, reports, and timesheets. Attend Department or state-sponsored training classes and seminars. Participate in formal and field training focused upon safety and resource assessment techniques and follow training protocols to maintain a safe and productive workplace. 

NON-ESSENTIAL FUNCTIONS:

Conduct public outreach and education. Review current literature on relevant fields. 

Special Physical Characteristics: Physical strength and agility. Ability to swim 50 yards and stay afloat for at least five minutes. Ability to elevate and carry 40 pounds.

WORKING CONDITIONS:  
This position will require frequent day travel. The job is field based, and work is conducted in remote outdoor settings daily. Extensive time will be spent driving on dirt roads operating four-wheel drive and all-terrain vehicles, hiking in steep and rugged terrain, wading, swimming, kayaking, snorkeling in rivers and streams. Ability to hike long distances to remote field sites to conduct biological surveys under adverse weather conditions. Backpacking, remote camping, and overnight travel up to 4 days to some project locations may be required on occasion. Additional duties may include use of a personal computer for at least several hours a day in an office setting. Willingness to wear a prescribed uniform. Use of a state-owned vehicle for travel is required between remote facilities and field sites where public transportation is not readily available. 


	SUPERVISOR’S STATEMENT: I HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE.

	PRINT SUPERVISOR’S NAME


	SUPERVISOR’S SIGNATURE

	DATE

	EMPLOYEE’S STATEMENT: I HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE RECEIVED A COPY OF THE DUTY STATEMENT.
I HAVE READ AND UNDERSTAND THE DUTIES AND ESSENTIAL FUNCTIONS OF THE POSITION AND CAN PERFORM THESE DUTIES WITH OR WITHOUT REASONABLE ACCOMMODATION. 

	PRINT EMPLOYEE’S NAME

	EMPLOYEE’S SIGNATURE

	DATE





