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	CDCR’S MISSION and VISION and COMMITEMENT

	Mission 
To facilitate the successful reintegration of the individuals in our care back to their communities equipped with the tools to be drug-free, healthy, and employable members of society by providing education, treatment, rehabilitative, and restorative justice programs, all in a safe and humane environment. 
 
Vision 
We enhance public safety and promote successful community reintegration through education, treatment, and active participation in rehabilitative and restorative justice programs. 
 
Commitment 
CDCR and CCHCS are committed to transforming the correctional landscape to create safer, more professional, and more fulfilling environments for our employees, the incarcerated population, and those supervised in our communities. Through systemwide improvements grounded in proven and emerging practices, we aim to strengthen rehabilitation, enhance workplace satisfaction, and support successful reentry into the community through our institutions, parole, and community partnerships. Our shared mission is to promote safety, wellness, and human dignity while fostering positive change for all those who live and work within our institutions and communities. 
 
CDCR and CCHCS are committed to building an inclusive respectful workplace. We are determined to attract and hire candidates from all communities and empower employees from a variety of backgrounds, perspectives, and personal experiences. We are proud to foster inclusion and drive collaborative efforts at all levels of the Department.   
 
CDCR and CCHCS strive to collaborate with the community to enhance public safety and promote successful community reintegration through education, treatment and active participation in rehabilitative and restorative justice programs. Incumbents establish and maintain cooperative working relationships within the department, other governmental agencies, health care partners, and communities. 


	DIVISION OVERVIEW

	Under the direction of the Warden and under the direct supervision of the Correctional Administrator, Business Services, the Fire Chief plans, organizes and directs the fire prevention, fire suppression, fire education, and safety training programs of the correctional facility(s). Directly supervise fire captains, associate hazardous material specialists and indirectly supervise incarcerated person firefighters. Promote acceptable attitudes and behavior of incarcerated persons under supervision and perform other related tasks. Manage the mutual and automatic aid agreements with outside fire and other governmental agencies.  Serve as the Safety Officer of the prison. Ensure compliance with applicable safety regulations, laws, and policies within the institution affecting California Department of Corrections and Rehabilitation (CDCR) employees, incarcerated persons, facilities, and programs.  Serve as the chairperson of the institution safety committee.    Assume command during emergencies involving fire-fighting operations, rescue operations, building evacuations, medical response, etc., with assistance and cooperation of all prison personnel. Review and revise Operational Plans annually. 


	GENERAL STATEMENT

	This position will also supervise and train incarcerated persons in fire prevention, suppression, medical and general housekeeping of the fire station; maintain incarcerated person firefighter records and evaluate performance.  The Fire Captain will write reports and make recommendations for correction of deficiencies; maintain inspection logs and attend staff meetings and training as necessary.

	% of time performing duties
	Indicate the duties and responsibilities assigned to the position and the percentage of time spent on each.  Group related tasks under the same percentage with the highest percentage first.
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Direct staff and incarcerated persons day-to-day in fire protection, fire prevention, and fire suppression operations; ensure inspections of fire protection equipment located throughout the Institution(s) including fire hydrants, automatic sprinklers, fire alarm systems, smoke detectors, pull alarms, water flow alarms, rate of rise alarms and tamper switches; make recommendations to Plant Operations in keeping all fire and life safety equipment maintained according to all applicable federal, State and local regulations; review all plans for new construction, building additions and alterations to assist in compliance with federal, State and local regulations; supervise the care and maintenance and proper operation of emergency response equipment and the fire station; and coordinate the repair to fire apparatus.  In collaboration with the California State Fire Marshal’s Office, review plans for building additions, alterations and new construction and advises institutional management of compliance with the California Building and Fire Codes. Prepare operating expense and equipment replacement budget recommendations and justifications for the fire department.  Under general direction, develop and assist department heads in prison safety policies and procedures. Review and revise Operational Plans annually.  Take periodic count of incarcerated persons under supervision; search incarcerated persons for contraband and weapons; inspect the firehouse/work area for contraband; report infractions of rules and regulations and irregular or suspicious activities; take or recommend appropriate action; and ensure that incarcerated persons do not have access to any confidential/personal information or any documentation that contains such information.

Serve as the Safety Officer for the Institution; plan and organize the Institution’s Safety Committee and facilitate monthly meetings; serve as the institution liaison/escort during regulatory agency (such as California Occupational Safety and Health Administration) safety inspections; monitor the institutional Injury and Illness Prevention Program (IIPP) policies and procedures ensuring compliance with the CDCR IIPP including institutional Code of Safe Practices, Respiratory Protection Program, Hearing Conservation Program, etc.; conduct or arrange for the investigation of safety complaints from staff and incarcerated persons; monitor and track required monthly safety inspections conducted by supervisors; may conduct or arrange for accident investigations or at the direction of the Associate Warden, Business Services; arrange for technical assistance and consultative services from public experts;  confer with and obtain support from institution management regarding safety programs and concerns; provide consultative assistance to supervisors and managers responsible for the safety program within their unit; when necessary, shut down or discontinue any unsafe operation to prevent injury or loss of life;  work collaboratively with the In-service Training Manager to ensure fire and life safety training is provided as required to all employees.  

Direct a training program for staff and incarcerated person firefighters as recommended by the State Fire Marshal’s Office.

Review Fire Department previous days logs for content and purpose; ensure periodic counts of incarcerated persons assigned to the fire department and search for contraband and weapons; interpret and administer applicable sections of the Director’s Rules, Departmental Operations Manual, State Fire Marshal’s Office codes, and other regulatory statutes; and maintain records and prepare reports.  

Assist the State Fire Marshal’s Office in fire prevention activities; network with the Office of Emergency Services, Department of Forestry and local fire departments under the terms of agreements with these agencies; actively participate in county and state mutual aid programs and may direct institution fire forces on fires or other emergencies away from the institution.  Attend Fire Services Association meetings within the geographical operational response area.  Attend annual In-Service Training, and perform other duties as needed.


In concert with the Hazardous Materials Specialist, assist with the management of hazardous materials throughout the institution by ensuring compliance of federal, state and local environmental statutes and regulations. 

Plan, organize, direct, and evaluate the work and performance of staff. This includes but is not limited to the following: Comply with state and federal laws, rules, regulations, bargaining unit contracts, and policies in all personnel practices, including, but not limited to hiring, employee development, and management. Recruit, hire, train, develop, and provide leadership to a diverse staff. Monitor, evaluate, and create written performance appraisals of staff. Counsel staff and initiate disciplinary actions, as necessary. Identify appropriate long-range plans and goals to address succession planning and knowledge transfer. 

Perform administrative duties including, but not limited to: adhere to Department policies, rules and procedures; submit administrative requests including leave, travel, and training in a timely and appropriate manner; accurately report time and submit timesheets by the due date.


	
	

	SPECIAL REQUIREMENTS

	· CDCR does not recognize hostages for bargaining purposes. CDCR has a "NO HOSTAGE" policy and all prison incarcerated persons, visitors, nonemployees and employees shall be made aware of this.
· Maintenance of peace officer standards and training in accordance with Penal Code 832 and Departmental Operations Manual sections 32010.19.1, 33020.13, and 86010.13.

	CONSEQUENCE OF ERROR

	· Example: Consequences of error may result in loss of time and could cause significant delays in program production. Such delays can result in inefficient use or misdirection of department resources resulting in the inability to meet efficiency and time line goals, and varying degrees of negative financial impacts to the department.


	To be reviewed and signed by the supervisor and employee:
EMPLOYEE’S STATEMENT:
· I HAVE DISCUSSED THE DUTIES AND RESPONSIBILITIES OF THE POSITION WITH MY SUPERVISOR AND RECEIVED A COPY OF THIS DUTY STATEMENT.

	EMPLOYEE’S NAME (Print)
	EMPLOYEE’S SIGNATURE
	DATE

	
	
	

	SUPERVISOR’S STATEMENT:
· I CERTIFY THIS DUTY STATEMENT REFLECTS CURRENT AND AN ACCURATE DESCRIPTION OF THE ESSENTIAL FUNCTIONS OF THIS POSITION
· I HAVE DISCUSSED THE DUTIES AND RESPONSIBILITIES OF THE POSITION WITH THE EMPLOYEE AND PROVIDED THE EMPLOYEE A COPY OF THIS DUTY STATEMENT.

	SUPERVISOR’S NAME (Print)
	SUPERVISOR’S SIGNATURE
	DATE

	
	
	






