
STATE OF CALIFORNIA• DEPARTMENT OF TRANSPORTATION 

POSITION DUTY STATEMENT 
DOT PM-0924 (REV 01/2025) 

CLASSIFICATION TITLE 

Transportation Engineer (Civil) 

WORKING TITLE 

TBMP Inspection Program Coordinator/Program Advisor 

OFFICE/BRANCH/SECTION 

Maintenance Engineering 

POSITION NUMBER 

903-600-3135-XXX

REVISION DATE 

04/16/2025 

As a valued member of the Caltrans team, you make it possible to improve lives and communities through transportation. 

GENERAL STATEMENT: 

Under the direct supervision of a Senior Transportation Engineer (Supervisory) in Maintenance Engineering this Transportation 
Engineering position is responsible for the District TBMP (treatment best management practice) inspection program, 
maintenance and improvement of TBMP database, process improvement, and HM-233 TBMP Major Maintenance. Serves as the 
technical advisor and Program Coordinator for the TBMP Inspection Program HM-233 TBMP, works closely with HM-251 
Program Coordinator, HQ and other district programs in the District to meet the program's objectives and requirements. This 
position requires travel district wide and at occasionally statewide. Monitors, tracks, evaluates activities, and projects, makes 
special reports and investigations and provides recommendations with regard to the program element requirements. Possession 
of a valid California driver's license is required. 

CORE COMPETENCIES: 

As a Transportation Engineer (Civil), the incumbent is expected to become proficient in the following competencies as described below in order 
to successfully perform the essential functions of the job, while adhering to and promoting the Department's Mission, Vision, Values, Strategic 
Imperatives and Goals. Effective development of the identified Core Competencies fosters the advancement of the following Leadership 
Competencies: Change Commitment, Risk Appetite, Self-Development/Growth, Conflict Management, Relationship Building, Organizational 
Awareness, Communication, Strategic Perspective, and Results Driven. 

• Learning on the Fly: Learns quickly, is open to change, experiments, and is flexible. (Employee Excellence - Collaboration,
Innovation, Pride, Stewardship)

• Decision Making: Makes critical and timely decisions. Takes charge. Supports appropriate risk. Makes challenging and appropriate
decisions. (Safety - Collaboration, Pride, Stewardship)

• Reliability: Ability to demonstrate dependability in meeting commitments, and providing a consistent work product. Takes responsibility
for individual actions in order to meet deadline demands. (Employee Excellence - Collaboration, Innovation, Pride)

• Problem-solving and Decision-making : Identifies problems and uses logical analysis to find information, understand causes, and
evaluate and select or recommend best possible courses of action. (Employee Excellence - Collaboration, Innovation, Pride,
Stewardship)

• Teamwork/Partnership: Develops, maintains, and strengthens partnerships with others inside or outside of the organization through
effective communication and collaboration. (Safety, Employee Excellence - Collaboration, Innovation, People First, Pride, Stewardship)

• Organizational Awareness: Contributes to the organization by understanding and aligning actions with the organization's strategic
plan, including the mission, vision, goals, core functions, and values. (Safety, Equity, Climate Action, Prosperity, Employee Excellence
- Integrity)

• Communication: Expresses oneself clearly in all forms of communication. Gives feedback and is receptive to feedback received.
Knows that listening is essential. Keeps others in the Division and other functional units informed as appropriate. (Safety -
Collaboration, Innovation, Pride)

• Conceptual Thinking: Ability to find effective solutions to issues by taking the appropriate perspective (i.e., holistic, abstract, or
theoretical). (Safety, Climate Action - Collaboration, Innovation)

• Computer literacy and application: Appropriate knowledge of computer applications and other tools necessary to successfully
perform tasks. (Employee Excellence - Collaboration, Innovation, Pride, Stewardship)

TYPICAL DUTIES: 

Percentage Job Description 
Essential (E)/Marginal (M)1 

35% E Assists with the management of the TBMP Inspection Program, development and implementation of 
policies, procedures, desk manuals, guidelines and business processes, maintaining the district TBMP 
database including data entry and performing post processing and quality control of data. Works closely 
with HQ and other internal/external stakeholders to help improve the program effectiveness and assists 
with the resolution of the TBMP Inspection Program issues. Conducts field reviews to ensure TBMP 
inspection procedures are being followed. 
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