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	CALIFORNIA DEPARTMENT OF CORRECTIONS AND REHABILITATION
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	POSITION DUTY STATEMENT
	

	
	
	X
	CURRENT

	
	

	CDCR INSTITUTION OR HEADQUARTERS PROGRAM
	POSITION NUMBER (Agency-Unit-Class-Serial)
	MCR / HCR

	Pleasant Valley State Prison
	435-216-0743-003
	1

	DIVISION / UNIT
	CLASSIFICATION TITLE

	Division of Adult Institutions-Plant Operations
	Groundskeeper, CF    

	
	WORKING TITLE

	
	Groundskeeper

	
	TIME BASE / TENURE
	CBID
	WWG
	COI

	
	FT
	R12
	2
	[bookmark: Check2]Yes |_|  No   |X|

	LOCATION
	INCUMBENT
	EFFECTIVE DATE

	Plant Operations
	VACANT
	

	CDCR’S MISSION and VISION and COMMITMENT

	Mission
To facilitate the successful reintegration of the individuals in our care back to their communities equipped with the tools to be drug-free, healthy, and employable members of society by providing education, treatment, rehabilitative, and restorative justice programs, all in a safe and humane environment.
Vision
We enhance public safety and promote successful community reintegration through education, treatment, and active participation in rehabilitative and restorative justice programs.

	COMMITMENT 

	CDCR and CCHCS are committed to transforming the correctional landscape to create safer, more professional, and more fulfilling environments for our employees, the incarcerated population, and those supervised in our communities. Through systemwide improvements grounded in proven and emerging practices, we aim to strengthen rehabilitation, enhance workplace satisfaction, and support successful reentry into the community through our institutions, parole, and community partnerships. Our shared mission is to promote safety, wellness, and human dignity while fostering positive change for all those who live and work within our institutions and communities. 
 
CDCR and CCHCS are committed to building an inclusive respectful workplace. We are determined to attract and hire candidates from all communities and empower employees from a variety of backgrounds, perspectives, and personal experiences. We are proud to foster inclusion and drive collaborative efforts at all levels of the Department.   


	DIVISION OVERVIEW

	Under the supervision of the Supervising Groundskeeper II, the Groundskeeper will begin and end the work shift at Tower 7 when obtaining and returning their assigned duty key ring.

	GENERAL STATEMENT

	The Groundskeeper is responsible to supervise and work with incarcerated persons engaged in the planting, cultivating, transplanting, and caring for trees, shrubs, hedges, flowers, lawns and various ground covers.  Install, adjust and repair irrigation systems.  Supervise and train incarcerated persons in the proper and safe use and maintenance of grounds keeping tools and equipment, including pesticide/herbicide application, design and layout minor landscape work. This position is subject to scheduled overtime and emergency call outs. Responsible to maintain an updated Qualified Applicator Certificate and Class B License.

	% of time performing duties
	Indicate the duties and responsibilities assigned to the position and the percentage of time spent on each.  Group related tasks under the same percentage with the highest percentage first.
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5%
	Supervise and work with an incarcerated person crew and other prison staff in the maintenance of landscape, roadways, projects, removal of trash and litter on an ongoing basis. Will conduct maintenance of landscaping tools, equipment, design and layout minor landscape work.  Utilize and participate in the corrective and demand maintenance system.  Will cultivate, transplant, mow, edge, fertilize and prune shrubs, trees and other daily work requirements.  Utilize heavy equipment as needed in the performance of the job.  Participate in the Preventative and Demand Work Order process.  Maintain pesticides/herbicides on site.  Oversee grounds application of pesticides/herbicides, ensuring proper handling, clean-up, and disposal.  Maintains perpetual inventory on all chemicals used, which is required for the reporting to other agencies.  Provide and document employee and incarcerated person pesticide safety training.  Keep any herbicide/pesticide permits and licenses current at all times.  Follow all state and federal regulations pertaining to pest control application and storage.   

Commercial Driver’s License required. Will operate vehicles that have air brakes, such as: refrigerated box trucks, flatbed trucks, and as well as dump trucks.  May be required to drop off/pickup trucks in Fresno for repairs.  Responsible for maintaining incarcerated person work reports, record keeping on equipment, incarcerated person timekeeping, preparing estimates of minor projects, materials and labor.  Perform incarcerated person count at the beginning of each shift.  Perform a positive count daily at     12:00 pm, or as required.  Perform an informal incarcerated person count each hour, on all incarcerated persons outside the security fence. 

Order and maintain necessary materials, equipment and supplies to support the continuing upkeep of all landscape related areas throughout the institution. Develop justifications for new tools and equipment purchases.

Hold weekly scheduled Tailgate Safety Meetings with staff and incarcerated persons, review the safety procedures, safe working practices, IIPP, Safety Data Sheets, Code of Safe Practices and job related precautions.  Ensure proper storage and handling of all hazardous and toxic materials.

Ensure that all security procedures are followed, maintain order, prevent escapes and injuries, maintains security of all working areas, and working materials.  Conduct regular searches of shop and work sites. Follow all procedures for tool and key control requirements.

It is your responsibility to check daily communications through electronic means and assigned box located at Plant Operations Office.

	
	

	            5%
	Perform administrative duties including, but not limited to: adhere to Department policies, rules and procedures; submit administrative requests including leave, travel, and training in a timely and appropriate manner; accurately report time, and submit timesheets by the due date.

	SPECIAL REQUIREMENTS

	· CDCR does not recognize hostages for bargaining purposes. CDCR has a "NO HOSTAGE" policy and all prison incarcerated persons, visitors, nonemployees and employees shall be made aware of this.

	CONSEQUENCE OF ERROR

	· Consequences of error may result in loss of time and could cause significant delays in program production. Such delays can result in inefficient use or misdirection of department resources resulting in the inability to meet efficiency and time line goals, and varying degrees of negative financial impacts to the department.


	To be reviewed and signed by the supervisor and employee:
EMPLOYEE’S STATEMENT:
· I HAVE DISCUSSED THE DUTIES AND RESPONSIBILITIES OF THE POSITION WITH MY SUPERVISOR AND RECEIVED A COPY OF THIS DUTY STATEMENT.

	EMPLOYEE’S NAME (Print)
	EMPLOYEE’S SIGNATURE
	DATE

	
	
	

	SUPERVISOR’S STATEMENT:
· I CERTIFY THIS DUTY STATEMENT REFLECTS CURRENT AND AN ACCURATE DESCRIPTION OF THE ESSENTIAL FUNCTIONS OF THIS POSITION
· I HAVE DISCUSSED THE DUTIES AND RESPONSIBILITIES OF THE POSITION WITH THE EMPLOYEE AND PROVIDED THE EMPLOYEE A COPY OF THIS DUTY STATEMENT.

	SUPERVISOR’S NAME (Print)
	SUPERVISOR’S SIGNATURE
	DATE

	
	
	



