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Department Statement:
California is one of the most biodiverse places on the planet. As such, the Department of Fish and Wildlife (CDFW) values diverse employees working together to protect nature for all Californians. CDFW is committed to fostering an inclusive work environment where all backgrounds, cultures, and personal experiences can thrive and connect others to our critical mission.

	INSTRUCTIONS: A duty statement and organizational chart  must be submitted with each Request for Personnel Action, Form 242
	EFFECTIVE DATE

	
	

	DFW DIVISION/BRANCH/REGION/OFFICE
Ecosystem Conservation Division/Habitat Conservation Planning Branch
	POSITION NUMBER (Agency-Unit-Class-Serial)
565-039-0765-107

	UNIT NAME AND  LOCATION
LSA/CEQA/Renewable Energy/Cannabis/Caltrans Permitting Program, West Sacramento
	CLASS TITLE
Senior Environmental Scientist (Specialist)

	INCUMBENT  
Vacant
	CURRENT POSITION NUMBER (Agency-Unit-Class-Serial)
565-039-0765-107

	BRIEFLY DESCRIBE THE POSITION’S ORGANIZATION SETTING AND MAJOR FUNCTIONS

Under the general direction of the Environmental Program Manager I (EPM) in the Habitat Conservation Planning Branch (HCPB), the incumbent facilitates statewide coordination for Caltrans transportation related topics; coordinates headquarters program support for regional liaisons responsible for environmental review and permitting, tracks and reports on Caltrans permit and mitigation compliance, and participates as lead CDFW representative with Caltrans and other California natural resources agencies to implement legislative mandates such as Assembly Bill 1282 Transportation Permitting Task Force recommendations. The incumbent manages the reimbursable interagency agreement with Caltrans for environmental review and permitting and coordinates with Caltrans headquarters to ensure compliance. The incumbent coordinates with every CDFW Region, Conservation Engineering Branch, Water, Wildlife, and Fisheries Branches to facilitate a consistent statewide approach for permit (i.e., LSA, CESA, CEQA) and mitigation requirements; leads complex discussions related to permit requirements and mitigation responsibilities. Must have extensive knowledge and practice of Fish and Game Code, California Code of Regulations, Public Resources Code, Water Code, Government Code, Streets and Highways Code, and CDFW policies in order to promote defensibly sound environmental permits and reasonable mitigation requirements. Incumbent should have extensive knowledge and experience with California’s fish and wildlife and the habitats they rely upon. Performance of specified duties requires a comprehensive knowledge of administrative procedures, Department policies, applicable environmental law, and complex ecological principals. Contacts made in the course of this work are highly sensitive and involve a wide degree of interests. The level of consequence of error in applying the best available scientific knowledge, technical information, and policy may have highly significant and adverse consequences for Caltrans, the public, the Department, Tribal partners, and trust resources, among others.



	PERCENTAGE OF TIME PERFORMING DUTIES
	INDICATE THE DUTIES AND RESPONSIBILITIES ASSIGNED TO THE POSITION AND THE PERCENTAGE OF TIME SPENT ON EACH.  GROUP RELATED TASKS UNDER THE SAME PERCENTAGE WITH THE HIGHEST PERCENTAGE FIRST.  (USE THE REVERSE SIDE IF NECESSARY.)
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	ESSENTIAL FUNCTIONS:

Statewide Coordination

Facilitates recurring CDFW meetings and workgroups; serves as lead CDFW representative in meetings, teams, and task forces with Caltrans, other State, local and federal agencies addressing CDFW permit coordination, improvements to processes, and related mitigation strategies; tracks Caltrans’ statewide outstanding mitigation owed and report data analyses to upper management; coordinates internally with regional and headquarters liaisons, liaison supervisors and managers, associated administrative staff and CDFW headquarters programs and legal counsel, as applicable, to inform CDFW management on Caltrans related topics, facilitate intra- agency/interagency communication for guidance on permitting efficiencies, outstanding mitigation compliance, and other statewide consistency efforts; coordinates with Caltrans headquarters staff and managers and Caltrans district staff in support of CDFW and Caltrans interagency relations and mutual statewide consistency efforts, where applicable; drafts responses to legislators and media persons on Caltrans
Program issues; and responds to inquiries from other state agencies, and the public.


Reimbursable Contract Management 

Manages interagency agreement with Caltrans for environmental review and permitting of Caltrans transportation projects. Monitors contract requirements, updates staff rosters, reviews and approves invoices for reimbursable charges, conducts statewide workload analyses informing personnel years supporting transportation permitting workload, facilitates issue resolution, prepares contract amendments and budgets, provides guidance to region liaisons on contract requirements and budgeted funding, coordinates permitting data collection for liaison quarterly workload reporting, and
addresses workload issues with upper management and Caltrans headquarters.

AB 1282 Task Force, Fish Passage, and Connectivity 

Works on special assignments with Caltrans, as approved by CDFW supervisor, related to the implementation of AB 1282 Transportation Permitting Task Force Recommendations, fish passage, and wildlife connectivity. Coordinate with CDFW region and headquarters liaisons and headquarters programs and legal counsel for recommendations review and implementation. Provides program level guidance and technical assistance to Caltrans on improving efficiencies with agency coordination, and analyzing all aspects of CDFW policy, regulation, and practice that may affect permitting of transportation projects. Represents CDFW as a member of various workgroups associated with AB 1282 tasks. Coordinates with Caltrans on training opportunities for CDFW liaisons and coordinate with Caltrans and other state and federal resource agencies as required.

Legislative Analyses

Researches and prepares routine legislative bill analyses and tracks legislation related to transportation projects to determine the impact to CDFW’s Lake and Streambed Alteration (LSA), California Endangered Species Act (CESA), and California Environmental Quality Act (CEQA) programs.

NON-ESSENTIAL FUNCTIONS:

Routine Administrative Functions. Performs routine administrative functions associated with this position including tracking time worked, attending career development and training programs and seminars as appropriate to contribute to the program and HCPB’s objectives. Maintains professional qualifications training, seminars, workshops, and reviewing current scientific literature to stay current on relevant fish and wildlife stories related to transportation. Performs other administrative duties such as monthly preparation, review/discussion of significant activities with supervisor/manager, expenditure reports, expense claims, and annual work plan.

Special Personal Characteristics: Conducts coordination in a professional manner; is conscientious, dependable, organized, and enthusiastic. Is effective in achieving desirable results, especially for the most sensitive interagency working relationships. Effectively manages time through goal setting, prioritization, and work planning. Can implement strategies for conflict resolution, time management, and strategic planning. Demonstrated ability to act independently and work effectively and collaboratively in a team setting; practice open-mindedness, flexibility, and tact; has strong initiative, is adaptable, and maintain professional composure in briefings with executive, directorate, managers, and supervisors.

Interpersonal Skills. Leads by example, is professional, builds trust through honest communications and actions, exercises discretion as appropriate, and maintains effective working relationships with other staff, managers, executives, state and federal agency partners, stakeholders, members of the public, and elected officials. Exercises a high degree of initiative and independent judgement in working on the most difficult and sensitive interagency work products and agreements.


Working Conditions. Ability to use a computer keyboard several hours a day; i.e., working at a computer most of the time. Attend virtual and in-person meetings, conduct presentations, and work with statewide scientific staff to complete assignments. Occasional overnight travel, up to 3 % regional office visits and field work may be required.



	SUPERVISOR’S STATEMENT: I HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE.

	PRINT SUPERVISOR’S NAME
Ryan Mathis 
	SUPERVISOR’S SIGNATURE

	DATE

	EMPLOYEE’S STATEMENT: I HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE RECEIVED A COPY OF THE DUTY STATEMENT.
I HAVE READ AND UNDERSTAND THE DUTIES AND ESSENTIAL FUNCTIONS OF THE POSITION AND CAN PERFORM THESE DUTIES WITH OR WITHOUT REASONABLE ACCOMMODATION. 

	PRINT EMPLOYEE’S NAME

	EMPLOYEE’S SIGNATURE

	DATE





