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As a valued member of the Caltrans team, you make it possible to improve lives and communities through transportation. 

GENERAL STATEMENT: 

Under the general direction of the Deputy Division Chief of Construction (Principal Transportation Engineer), the incumbent 
manages the functions of the Construction Standards office. This includes, but is not limited to: developing and implementing the 
division's business plan and focus areas; directing staff to meet the functions of the office and the provide support to district 
construction staff; ensuring policies, procedures, and specifications related to construction contract administration and oversight 
practices are implemented consistently throughout the State; developing specifications, construction directives, and other 
Department directives; updating manuals, guidance materials, and providing training; identifying needs and challenges revolving 
around statewide construction contract administration issues; sponsoring and participating on teams that develop solutions to 
challenging matters; developing highly effective and efficient teams to meet the Department's mission, vision, and goals. 

CORE COMPETENCIES: 

As a Supervising Trans Engineer, CT, the incumbent is expected to become proficient in the following competencies as described below in 
order to successfully perform the essential functions of the job, while adhering to and promoting the Department's Mission, Vision, Values, 
Strategic Imperatives and Goals. Effective development of the identified Core Competencies fosters the advancement of the following 
Leadership Competencies: Change Commitment, Risk Appetite, Self-Development/Growth, Conflict Management, Relationship Building, 
Organizational Awareness, Communication, Strategic Perspective, and Results Driven. 

• Change Leadership: Develops new and innovative approaches needed to improve effectiveness and efficiency of work products.
Encourages others to value change. Considers impact and recommends changes. (Prosperity - Collaboration, Stewardship)

• Decision Making: Makes critical and timely decisions. Takes charge. Supports appropriate risk. Makes challenging and appropriate
decisions. (Employee Excellence - Innovation, Integrity)

• Reliability: Ability to demonstrate dependability in meeting commitments, and providing a consistent work product. Takes responsibility
for individual actions in order to meet deadline demands. (Employee Excellence - People First, Pride)

• Problem-solving and Decision-making : Identifies problems and uses logical analysis to find information, understand causes, and
evaluate and select or recommend best possible courses of action. (Prosperity - Collaboration, Pride)

• Teamwork and Collaboration: Sets team structure. Organizes, leads, and facilitates team activities. Promotes team cooperation and
encourages participation. Capable of cross functionality and working well with others on a team to achieve personal goals, team goals,
and organizational goals. Takes responsibility for individual actions in order to achieve consistent results. (Equity- Equity, Integrity)

• Organizational Awareness: Contributes to the organization by understanding and aligning actions with the organization's strategic
plan, including the mission, vision, goals, core functions, and values. (Climate Action - Collaboration, People First)

• Communication: Expresses oneself clearly in all forms of communication. Gives feedback and is receptive to feedback received.
Knows that listening is essential. Keeps others in the Division and other functional units informed as appropriate. (Employee Excellence

- Collaboration, Stewardship)

• Forward Thinking: Anticipates the implications and consequences of situations and takes appropriate actions to be prepared for
possible contingencies. Anticipates and prepares for future developments. (Safety - Innovation, Integrity)

• Managing Performance: Responsible for employee performance, setting clear goals and expectations, tracking progress against
departmental and unit goals, providing feedback, and addressing performance issues promptly. (Employee Excellence - Equity,
Stewardship)

TYPICAL DUTIES: 

Percentage Job Description 
Essential (E)/Marginal (M)1 

30% E Develop, implement and manage the Office of Construction Standards business plan. Manage, supervise, 
direct and develop staff in the Office of Construction Standards. Provide support to all levels of Caltrans 
staff involved in construction projects and supporting service organizations, along with industry 
representatives. 
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