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	MCR / HCR
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	DIVISION / UNIT
	CLASSIFICATION TITLE

	BUSINESS SERVICES – FOOD SERVICES
	HEAVY TRUCK DRIVER, CF – FOOD SERVICES 

	
	WORKING TITLE

	
	HEAVY TRUCK DRIVER, CF – FOOD SERVICES

	
	TIME BASE / TENURE
	CBID
	WWG
	COI
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	LOCATION
	INCUMBENT
	EFFECTIVE DATE

	LANCASTER, CA
	
	

	CDCR’S MISSION, VISION and COMMITMENT

	Mission
To facilitate the successful reintegration of the individuals in our care back to their communities equipped with the tools to be drug-free, healthy, and employable members of society by providing education, treatment, rehabilitative, and restorative justice programs, all in a safe and humane environment.

Vision
We enhance public safety and promote successful community reintegration through education, treatment, and active participation in rehabilitative and restorative justice programs.

Commitment
CDCR and CCHCS are committed to transforming the correctional landscape to create safer, more professional, and more fulfilling environments for our employees, the incarcerated population, and those supervised in our communities. Through systemwide improvements grounded in proven and emerging practices, we aim to strengthen rehabilitation, enhance workplace satisfaction, and support successful reentry into the community through our institutions, parole, and community partnerships. Our shared mission is to promote safety, wellness, and human dignity while fostering positive change for all those who live and work within our institutions and communities.

CDCR and CCHCS are committed to building an inclusive respectful workplace. We are determined to attract and hire candidates from all communities and empower employees from a variety of backgrounds, perspectives, and personal experiences. We are proud to foster inclusion and drive collaborative efforts at all levels of the Department.

	DIVISION OVERVIEW

	Operate heavy compound transmission motor truck-tractors or trucks with semitrailer or other trailer equipment; perform related laboring work; maintain order and supervise the conduct of incarcerated persons; to protect and maintain the safety of persons and property; may instruct, lead, or supervise incarcerated persons.


	GENERAL STATEMENT

	Drives a heavy motor truck tractor with semitrailer or heavy motor truck and trailer equipment; hauls materials, supplies, and equipment between distant points; loads and unloads or supervises the loading and unloading of assigned equipment, limiting the load to a safe capacity; has trucks serviced and check at regular intervals and keeps trucks in clean and serviceable condition; changes tires, makes emergency adjustments to the truck and motor and reports defects to supervisors; keeps records and makes reports as required.


	% of time performing duties


	Indicate the duties and responsibilities assigned to the position and the percentage of time spent on each.  Group related tasks under the same percentage with the highest percentage first.
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	This position supervises, directs, instructs, and works with a crew incarcerated laborers; drives a heavy truck, delivers institutional food items and supplies to satellite kitchens in a timely manner; loads and unloads trucks; greases, oils, and keeps truck in good running condition; makes emergency adjustments to the truck and motor; changes tires; keeps truck supplied with oil, gas, and water; keeps records of work accomplished.

Pick up food carts, racks, cooking equipment, milk crates and pallets from satellite kitchens and central kitchens. Pick up and deliver warehouse items in a timely manner; wash out truck bed daily.

Organize and plan all work assignments; incarcerated disciplinary actions, and documentation; reports, and all other functions necessary to maintain and ensure the intent of institutional operational procedures are carried out.

Assist storeroom Correctional Supervising Cook in the receiving and verification of supplies delivered from the support warehouse.

Provide instruction, and counseling for incarcerated people; ensure your area of responsibility is maintaining strict tool control and will account for all tools and equipment daily.

Perform administrative duties including, but not limited to: adhere to Department policies, rules and procedures; submit administrative requests including leave, travel, and training in a timely and appropriate manner; accurately report time and submit timesheets by the due date.

ADDITIONAL EXPECTATIONS

ALARMS
All Culinary staff is to wear personal alarms when on duty. (MANDATORY – NOT AN OPTION) Alarms will be checked per institutional policy, daily.  Transmitters will be handled with care and passed only hand to hand.  It is mandatory that all staff possess a whistle when on institutional grounds.


KEYS AND IDENTIFICATION CARDS (ID CARDS)
All Culinary staff are responsible to always maintain possession of their keys.  At no time, incarcerated individuals have possession of security keys.  Staff will always maintain possession of their assigned key rings.  Staff shall know what each key operates and will be familiar with all keys assigned to them.  Any discrepancies in keys shall be reported to your supervisor immediately.  Employees found negligent in the loss of keys or safety equipment will be held responsible for the cost of replacement and/or modifications to structures.  All staff is required to present their State ID Card to the Gate Officer and have it in their possession during working hours.  Staff who forget their ID card will not be admitted to the institution and will be instructed to retrieve their ID card on their own time (docked).  It is the employee’s responsibility to inform their supervisor in the event the employee’s action results in being late for work. Employees are expected to arrive at work on time and have excellent attendance. Employees are expected to complete work assignments by the due date.


PHYSICAL REQUIREMENTS
The physical demands described here are representative of those that must be met by an employee to successfully perform the essential functions of this job.  Reasonable accommodation may be made to enable individuals with disabilities to perform the essential functions.

The following is a definition of the on-the-job time spent on physical activities:
Constantly:	Involves 2/3 or more of a workday              
Frequently:           Involves 1/2 to 2/3 of workday
Occasionally:        Involves 1/3 or less of workday                    
N/A:	               Activity or condition is not applicable

Standing:  Frequently - approximately half the day is spent standing or walking on institutional grounds, to the warehouse, to perform inspections, or observe food production in progress.
Walking:  Frequently - approximately half of the day is spent walking, in conjunction with standing, around the food service area, or to and from meetings, the warehouse, and training classes.
Sitting:  Occasionally - at a desk while performing paperwork. Frequently – while driving trucks.
Lifting:  Frequently - up to 55 pounds of food product during lockdowns or other emergencies.
Carrying:  Occasionally - will carry supplies short distance to hand carts or motorized conveyance.
Bending/Stooping:  Occasionally - to perform searches, sanitation inspections, product inspection, and to retrieve files from filing cabinets.
Reaching in Front of Body:  Frequently - when required to load food carts, transfer food, or assist in the cooking of food in steam kettles.
Climbing: Occasionally - may climb to perform inventories, search for contraband, or conduct sanitation inspections.
Balancing:  Occasionally - to maintain balance while climbing or working on wet surfaces.
Pushing/Pulling:  Frequently - while moving food carts or transporting food products during emergencies, regular workday and when opening and closing doors and heavy gates.
Crouching/Kneeling:  Occasionally - when performing searches, sanitation inspections, product inspections, and retrieving files from filing cabinets.
Fine Finger Dexterity: Occasionally - when inspecting products or writing and using the computer.
Hand/Wrist Movement: Frequently-while typing on a keyboard, reviewing documents, inspecting, or keying doors.
Driving Cars/Trucks/Forklifts/Other Equipment:  Frequently - utilizes a food delivery truck when performing daily duties in the delivery of product and, rarely, a forklift for the movement of pallets during staff shortages.
Hearing/Speech:  Constantly - to communicate by telephone or in person on an ongoing basis and when attending daily staff and production meetings and supervising incarcerated people and staff.
Sight:  Constantly - necessary to perform administrative tasks, oversee food production and sanitation measures, and to protect and maintain the safety of people and property.
Taste:  Necessary to test the quality of food product.
Smell:  Necessary to test the quality of food product.

	SPECIAL PERSONAL CHARACTERISTICS

	· Influence, change, and strengthen the community.  Set an example each day through positive and pro-social role modeling, utilizing dynamic security concepts through observation and building rapport.
· Willingness to play a significant role in the collaborative efforts toward rehabilitation and public safety enhancement.
· Ability to facilitate conversations as a coach and mentor, engaging in a respectful and understanding manner.
· Ability to build trust, improve communication, and assist with the transformation of correctional culture.

	SPECIAL REQUIREMENTS

	· CDCR does not recognize hostages for bargaining purposes. CDCR has a "NO HOSTAGE" policy, and all incarcerated people, visitors, non-employees, and employees shall be made aware of this.

	[bookmark: _Hlk163127418]CONSEQUENCE OF ERROR

	· Consequences of error may result in loss of time and could cause significant delays in program production. Such delays can result in inefficient use or misdirection of department resources resulting in the inability to meet efficiency and timeline goals, and varying degrees of negative financial impacts to the department.

	To be reviewed and signed by the supervisor and employee:
EMPLOYEE’S STATEMENT:
· I HAVE DISCUSSED THE DUTIES AND RESPONSIBILITIES OF THE POSITION WITH MY SUPERVISOR AND RECEIVED A COPY OF THIS DUTY STATEMENT.

	EMPLOYEE’S NAME (Print)
	EMPLOYEE’S SIGNATURE
	DATE

	
	
	

	SUPERVISOR’S STATEMENT:
· I CERTIFY THIS DUTY STATEMENT REFLECTS CURRENT AND AN ACCURATE DESCRIPTION OF THE ESSENTIAL FUNCTIONS OF THIS POSITION
· I HAVE DISCUSSED THE DUTIES AND RESPONSIBILITIES OF THE POSITION WITH THE EMPLOYEE AND PROVIDED THE EMPLOYEE A COPY OF THIS DUTY STATEMENT.
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