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DUTY STATEMENT

1. Institution/Division/Office:

Mule Creek State Prison (MCSP)/OPERATIONS

2. Enterprise/Unit:
Fabric Products

3. Classification Title:
Prison Industries Superintendent Il (Fabric Products)

4. Working Title:
Prison Ind Superintendent Il (Fabric Products)

5. Position Number (Agency-Unit-Class-Serial): | 6. CBID: 7. WWG: 8. Working County:
045-150-7195-001 S12 E (Exempt) Amador

9. Tenure: 10. Time Base:

Limited Term Full-Time

11. License Requirement: 12. Endorsement Requirement:

N/A - Not Applicable N/A

13. Retirement Category: 14. Work Schedule:

Safety M-F 0645-1445, RDOs Sat/Sun/Holidays
15. Incumbent Name (If known): 15a. Effective Date:

Vacant (LT)

16. Briefly (1 or 2 sentences) describe the position’s organization setting and major functions:

Under the direction of the Prison Industries Manager, the incumbent is responsible for the
planning, organizing and supervising of the overall operation of two (2) sewing factories within
a correctional institution. This position is located in the B Yard Factory. The incumbent must
adhere to policies and procedures of working on California Department of Correction and
Rehabilitation (CDCR) grounds. Employees will have regular and substantial contact with
persons incarcerated in California Department of Corrections and Rehabilitation institution
and/or medical facilities.

17. Percentage (%) of | 18. Indicate the duties and responsibilities assigned to the position and the percentage (%) of time spent for
time performing each. Group-related tasks under the same percentage (%) with the highest percentage (%) listed first.
duties:

ESSENTIAL FUNCTIONS

Provides direct supervision to the Superintendent I, and Industrial Supervisors
for the day-to-day operation of the Fabric Products production between two
(2) sewing factories at MCSP. Ensure that all staff, including incarcerated
individuals, comply with the requirements of the Injury and lliness Protection
. Program (IIPP). Supervises, trains, and counsels a crew of incarcerated
40% individual workers. Has overall responsibility for the daily operations of the
CALCTRA Fabric Products factories; plans and schedules incarcerated
individual labor, raw materials and equipment to meet production
requirements. Has lead responsibility for a safety program, inventory control,
material research, and procurement utilizing the request for quote (RFQ) form
13 process. Makes recommendations to improve production efficiency and
product quality. Assist in the Budget Control Process and analysis. Adhere to
material and garment control quality and specifications and makes
recommendations for needed materials and equipment.

(Essential Functions Continued on Page 2)
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17. Percentage (%) of
time performing
duties:

30%

20%

18. Indicate the duties and responsibilities assigned to the position and the percentage (%) of time spent for
each. Group-related tasks under the same percentage (%) with the highest percentage (%) listed first.

Supervises incarcerated individual payroll time keeping functions through
SOMS and develops and processes weekly and monthly production reports.
Plans and schedules labor, materials, and equipment for production, initiate
Form 13s. Ensures that all shipping and receiving transactions between
Warehouse and Fabric Products are correct. Maintains supervision of
incarcerated individuals, including work area searches and incarcerated
individual counts, as prescribed in the California Code of Regulations, Title 15,
Crime Prevention and Corrections, and DOM and MCSP DOM Supplements.
Ensures that work area and pre-operation inspections are done daily before
the start and at the end of the workday.

Supervises and coordinates the installation, operation and repair of all Fabric
Production and safety equipment, makes periodic safety inspections and
enforces all applicable safety rules and regulations. Oversee the machine
equipment and assembly of parts and operation. Conducts safety meetings
weekly. Monitors and maintains a preventive maintenance program for all
equipment. Maintain records and log daily tool accountability for all the plant's
tools (e.g., keys, scissors, paper cutters, brooms, squeegees, mops) per DOM
Chapter 5, Article 18, Tool Control. Required to develop, maintain and
supervise all areas of Tool Control, Log and Operational Plan. Perform other
duties as required related to this classification. Must Complete all mandated
and job-related training.

(Marginal Functions on Page 3)
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17. Percentage (%) of
time performing
duties:

5%

5%

18. Indicate the duties and responsibilities assigned to the position and the percentage (%) of time spent for
each. Group-related tasks under the same percentage (%) with the highest percentage (%) listed first.

The Prison Industries Superintendent Il supervises and evaluates staff
performances in the implementation of the Incarcerated individual
Employability Program (IEP), ensuring program requirements are
accomplished on a timely basis. Performs other duties as required, which may
include searching the factory premises for contraband and illegal drugs, and
logging the searches.

Assists in the selection of incarcerated individual workers, evaluates work
records, and ensures that proper incarcerated individual supervision and order
is maintained within the work area. Evaluates staff performance and prepares
evaluation reports. Maintains production records of staff/incarcerated
individuals and makes recommendations for staff development.

(Expectations & Requirements on Page 4)
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ADDITIONAL EXPECTATIONS

Incumbents maintain order and supervise the conduct and work performance of persons
assigned to work in a California Correctional Training and Rehabilitation Authority enterprise or
program; prevent escapes and injury by these person, to themselves or others or to property by
requesting assistance of the correctional staff assigned to the area through the use of whistles,
personal alarm devices, or other means necessary; maintain security of working areas and
work materials by confirming incarcerated individuals attendance and tool control throughout
the assigned shift; inspect premises and work areas of incarcerated individuals for contraband,
such as weapons or illegal drugs.

DUTY STATEMENT

SPECIAL REQUIREMENTS

The California Correctional Training and Rehabilitation Authority (CALCTRA) operates within
California Department of Corrections and Rehabilitation (CDCR) facilities. CDCR does not
recognize hostages for bargaining purposes. CDCR has a "NO HOSTAGE" policy, and all incarcerated
individuals, visitors, non-employees, and employees shall be made aware of this.

19. Supervisor Statement: “/ have discussed the duties of the position with the employee”.

20. Date Supervisor Provided Employee with a Copy of this Duty Statement:

PRINT EMPLOYEE NAME: EMPLOYEE SIGNATURE: DATE:
Vacant (LT)
PRINT MANAGER/SUPERVISOR NAME: MANAGER/SUPERVISOR SIGNATURE: DATE:
Tony Tozi

HR APPROVAL.:
NO 9/17/2026
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	16 Briefly 1 or 2 sentences describe the positions organization setting and major functions: Under the direction of the Prison Industries Manager, the incumbent is responsible for the planning, organizing and supervising of the overall operation of two (2) sewing factories within a correctional institution. This position is located in the B Yard Factory. The incumbent must adhere to policies and procedures of working on California Department of Correction and Rehabilitation (CDCR) grounds. Employees will have regular and substantial contact with persons incarcerated in California Department of Corrections and Rehabilitation institution and/or medical facilities. 
 
 
	18: 
	 Essential Functions: Provides direct supervision to the Superintendent I, and Industrial Supervisors for the day-to-day operation of the Fabric Products production between two (2) sewing factories at MCSP. Ensure that all staff, including incarcerated individuals, comply with the requirements of the Injury and Illness Protection Program (IIPP). Supervises, trains, and counsels a crew of incarcerated individual workers. Has overall responsibility for the daily operations of the CALCTRA Fabric Products factories; plans and schedules incarcerated individual labor, raw materials and equipment to meet production requirements. Has lead responsibility for a safety program, inventory control, material research, and procurement utilizing the request for quote (RFQ) form 13 process. Makes recommendations to improve production efficiency and product quality. Assist in the Budget Control Process and analysis. Adhere to material and garment control quality and specifications and makes recommendations for needed materials and equipment.
	 Essential Functions1: Supervises incarcerated individual payroll time keeping functions through SOMS and develops and processes weekly and monthly production reports. Plans and schedules labor, materials, and equipment for production, initiate Form 13s. Ensures that all shipping and receiving transactions between Warehouse and Fabric Products are correct. Maintains supervision of incarcerated individuals, including work area searches and incarcerated individual counts, as prescribed in the California Code of Regulations, Title 15, Crime Prevention and Corrections, and DOM and MCSP DOM Supplements. Ensures that work area and pre-operation inspections are done daily before the start and at the end of the workday.
 
Supervises and coordinates the installation, operation and repair of all Fabric Production and safety equipment, makes periodic safety inspections and enforces all applicable safety rules and regulations. Oversee the machine equipment and assembly of parts and operation.  Conducts safety meetings weekly. Monitors and maintains a preventive maintenance program for all equipment. Maintain records and log daily tool accountability for all the plant's tools (e.g., keys, scissors, paper cutters, brooms, squeegees, mops) per DOM Chapter 5, Article 18, Tool Control. Required to develop, maintain and supervise all areas of Tool Control, Log and Operational Plan. Perform other duties as required related to this classification. Must Complete all mandated and job-related training.
 
	 Marginal Functions: The Prison Industries Superintendent II supervises and evaluates staff performances in the implementation of the Incarcerated individual Employability Program (IEP), ensuring program requirements are accomplished on a timely basis. Performs other duties as required, which may include searching the factory premises for contraband and illegal drugs, and logging the searches.  
 
Assists in the selection of incarcerated individual workers, evaluates work  records, and ensures that proper incarcerated individual supervision and order is maintained within the work area. Evaluates staff performance and prepares evaluation reports. Maintains production records of staff/incarcerated individuals and makes recommendations for staff development.  
 
 

	Text1: Incumbents maintain order and supervise the conduct and work performance of persons assigned to work in a California Correctional Training and Rehabilitation Authority enterprise or program; prevent escapes and injury by these person, to themselves or others or to property by requesting assistance of the correctional staff assigned to the area through the use of whistles, personal alarm devices, or other means necessary; maintain security of working areas and work materials by confirming incarcerated individuals attendance and tool control throughout the assigned shift; inspect premises and work areas of incarcerated individuals for contraband, such as weapons or illegal drugs.
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