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22nd District Agricultural Association
	Classification Title/Code: Graphic Designer III-2886
	Department:  Agriculture, Arts and Education

	Working Title: Graphic Designer – Exhibit Programs
	Tenure: Permanent  
	Time Base:  Full Time

	Reports to:  Supervisor I 

	CBID:  R01
	FLSA Status: 
Non-Exempt

	
	Supervision Exercised:  None


	Name: Vacant
	Effective Date: TBD


The statements contained in this job description reflect the general details as necessary to describe the principal functions of this job. This job description should not be considered an all-inclusive listing of the work requirements. The incumbent of this position may perform other duties (commensurate with this classification) as assigned, including work in other functional areas to cover during absences, to equalize peak work periods, or otherwise to balance the workload.

Position Description
Under the general direction of the Supervisor I (Creative Services Supervisor), the duties of the Graphic Designer III include, but are not limited to the designing and creation of graphics for exhibits at the 22nd District Agricultural Association (22nd DAA). This may include competitive and non-competitive exhibits such as special theme exhibits, photography and arts, woodworking, livestock and farm, flower and garden shows, Farm 2U, and/or special exhibits. Assists with the planning, decorating, and presentation of exhibits. The duties of the Graphic Designer III include, but are not limited to, creating and producing high-quality materials for print, multimedia, and other exhibit needs. This position serves as a design specialist, responsible for the development and production of complex, graphic design projects, and serves as a creative consultant to other departments.


Essential Job Functions     
Employee must be able to perform the following functions with or without reasonable accommodations. Consideration of reasonable accommodation for qualified individuals with a disability may be made, providing that doing so does not impose an undue hardship.

55% Graphic Design Development and Production
· Drafts ideas at the base stage of concept development by thinking creatively, translating concepts and information into visual images.
· Evaluates and develops a layout by applying principles of graphic design to produce high-level production for artwork, exhibit and display design, printed or online materials, or digital presentations. 
· Ability to use design, storytelling, and narrative flow to guide guests naturally through physical spaces. Able to organize dense data into a logical visual narrative for use in exhibits and ability to predict customer interactions and map intuitive learning journeys.
· Researches and confers with staff regarding project budget, background information, objectives, presentation approaches, styles, printers, techniques, and other production factors.
· Obtains and determines suitable illustrative or photographic materials and resources for developing visual communications media and determines appropriate course of actions by planning methods for completion.
· Reviews educational narrative to interpret the message visually. Interprets and transforms statistical and educational data into visual graphics and diagrams through the use of images, text, and color in order to make complex ideas more accessible. Skill in organizing dense data into a logical visual narrative. Ability to see dense material from a novice customer's perspective.
· Produces official concepts and images including booklets, brochures, flyers, posters, banners, signs, and other visual mediums to produce the highest level of production for print (or online), utilizing industry, standards, printing requirements, and software-based programs (e.g. Adobe Photoshop, InDesign, Adobe Illustrator). 
· Determine size and design arrangement of materials based upon available spaces, layout, principles, and aesthetic concepts by applying the principles of design (balance, and symmetry, rhythm and repetition, emphasis, unity, movement, and proportion and scale).
· Create a modifies computerized graphics at a high level, utilizing complex and specialized graphic software to ensure quality output and color expectations are met.
· Applies color theory and typography in order to produce high-quality designs for production of signage and other graphic design projects.
· Proofreads and edits content for visual communications media in order to produce accurate and highest quality work.
· Develops final graphic designs and related artwork for visual online communications media, capable of being output to production, including any necessary, conversion, and cleanup of graphics acquired from a variety of sources, such as print and digital images.
· Organizes and maintains project files for output, multicolor publications, freehand drawings, logos, etc. in order to provide ease of access for updates and changes.
· Analyzes and prioritizes multiple projects and work in a fast-paced environment that can present stressful situations by utilizing multitasking techniques.
· Remains flexible and adapting to changes in priorities of assignments that may impact pre-establish courses of action for completing projects.
· Establishes and maintains effective workings, within and outside the district, to establish collaborative relationships and work as a team.
· Keep up on industry trends including the latest printing technology, materials and substrate in order to maintain state of the art tech processes, graphic design techniques, theories, and processes are in use.

25% Sign and Display Production
· Create and produce all phases of sign, production, including computer-generated design, cutting, layouts, and fabrication.
· Use computer and graphic software programs, large scale, plotters, and printers, utility knives, and other graphic art tools to prepare exhibit materials, hardcopy drawings, mockups, sketches, and prototypes.
· Determines how signs are to be installed using knowledge of hardware and materials and ensure all conform to required specifications.
· Prepares cost estimates for production project and verifies ability and availability of supplies and materials.
· Maintain accurate inventory and asset control, ensure that materials are available to complete requests.
· Identifies sign frames and/or structures to display exhibit signage properly. Assemble frames, easels, or sign holders if needed.
· Coordinates and schedules, the printing of graphic art displays that are completed with vendors and contractors.
· Guide the work of temporary staff in the production of basic graphic projects or sign/exhibit finishing and installation needs.
· Works and meets with vendors providing materials and equipment or contractors providing services that are used in the production of graphic projects to ensure the most current materials being used. Orders supplies as needed and outsourcing project fabrication as needed. 
· Prioritizes and organizes workloads to ensure projects are completed on time and within budget by analyzing situations, accurately and taking more effective actions.
· Document projects by taking photographs during the fair and organizing photographs for easy reference.
 

15% Creative Design Consultant
· Serves as creative consultant to departments for graphic and artwork projects by assimilating ideas and concerns and translating these into effective cost-efficient design projects.
· Collaborates with other staff to ensure graphic designs accurately reflect the desired message and effectively express information intended. Collaborates with subject matter experts to simplify raw educational content. 
· Analyzes requests and recommends alternate strategies available to establish and improve comprehensive graphic design projects.
· Provides responsive high-quality service to staff by providing accurate, up-to-date information in an efficient and timely manner.
· Offers input on overall department needs by meeting with team members to discuss the business objectives and requirements of the project.
· Works effectively as a team member, works under pressure, and produces accurate results in a fast-paced environment with tight deadlines. 
· Uses good judgment and a high degree of tact in dealing with staff and the public. Works professionally and communicates with courtesy, respect, and professionalism.
· Communicates with internal and external stakeholders via telephone, email, and face-to-face. Assist fair customers as needed in customer service capacity.
· Attend meetings, trainings, or events throughout the year as required
· Understanding ADA compliance, high-contrast color choices, and universal design.


5% Special Projects
· Assists management with special projects to include but not limited to, new project development, educational programs, and one-time events.
· Performs other duties as directed, requested, or assigned. 

Working Conditions    
Work environment is primarily performed in a standard office with artificial light and climate control.  At times, work may be performed outdoors; before, after (set-up/tear-down) and during the annual Fair and for event/space tours and coordination.  Work activities involve working in an office setting; sitting for prolonged periods of time; bending neck in an upward and downward flexion and side-to-side turning of neck; pushing and pulling file drawers; moving bank boxes up to 25 pounds; and operating standard office equipment requiring repetitive hand movement and fine finger dexterity and fine coordination including the use of a computer keyboard, mouse, calculator, telephone, and radio. Work activities involve the abilities to verbally communicate and hear to express and exchange information, see to perform assigned tasks, and read, write, and speak English at a level required for successful job performance. 

Attendance, Conduct, And Performance Expectations  
This position requires the incumbent to maintain acceptable, consistent, and regular attendance at the job site at such level as is determined at the Department’s sole discretion; work cooperatively with team members and others and meet performance expectations to enable the District to provide the highest level of service possible; communicate effectively (orally and in writing if both appropriate) in dealing with the public, employees, and others; develop and maintain knowledge and skill related to specific tasks, methodologies, materials, tools, and equipment; complete assignments in a timely and efficient manner; and adhere to District policies and procedures regarding attendance, leave, and conduct. Also, must be regularly available and willing to work the hours the Department determines are necessary or desirable to meet its business needs. 


Duties of this position are subject to change and may be revised as needed or required.
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