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Department Statement:
California is one of the most biodiverse places on the planet. As such, the Department of Fish and Wildlife (CDFW) values diverse employees working together to protect nature for all Californians. CDFW is committed to fostering an inclusive work environment where all backgrounds, cultures, and personal experiences can thrive and connect others to our critical mission.

	INSTRUCTIONS: A duty statement and organizational chart must be submitted with each Request for Personnel Action, Form 242
	EFFECTIVE DATE

	
	

	DFW DIVISION/BRANCH/REGION/OFFICE
Law Enforcement Division
	POSITION NUMBER (Agency-Unit-Class-Serial)
565-040-5758-xxx

	UNIT NAME AND LOCATION
Law Enforcement Division (LED) - Statewide
	CLASS TITLE
Research Data Specialist II

	INCUMBENT

	CURRENT POSITION NUMBER (Agency-Unit-Class-Serial)


	BRIEFLY DESCRIBE THE POSITION’S ORGANIZATION SETTING AND MAJOR FUNCTIONS
Under the general direction of the Cannabis Enforcement Program’s Captain, this position has independent responsibility for conducting major complex and/or sensitive research and analytics supporting the Cannabis Enforcement Program. The position analyzes criminal intelligence and enforcement information; independently determines appropriate research and analytical methods; provides expert consultation to law enforcement and management; conducts research related to training and asset forfeiture; and serves as an analytical liaison with local, State, and Federal law enforcement and partner agencies.



	PERCENTAGE OF TIME PERFORMING DUTIES
	INDICATE THE DUTIES AND RESPONSIBILITIES ASSIGNED TO THE POSITION AND THE PERCENTAGE OF TIME SPENT ON EACH.  GROUP RELATED TASKS UNDER THE SAME PERCENTAGE WITH THE HIGHEST PERCENTAGE FIRST.  (USE THE REVERSE SIDE IF NECESSARY.)
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	ESSENTIAL FUNCTIONS:

Preform highly complex and/or sensitive analysis and technical research of criminal intelligence information, collecting information from a variety of sources including classified law enforcement databases and fusion centers; conduct analysis, evaluate and correlate information pertaining to targeted criminal suspects; conduct deconfliction with other law enforcement agencies; provide expert consultation to law enforcement and management; conduct analytical research, including financial analysis; assist in training support staff; and provide liaison to local, State, and Federal law enforcement agencies to ensure a continuing flow of information. Independently determine appropriate research methods, data sources, analytical procedures, and reporting approaches for assigned projects. Prepare reports, publications, charts, and correspondence; work closely with regional, habitat conservation, and water branch staff on tracking licenses, streambed alteration agreements, and cannabis permitting statistics; and perform complex technical research and statistical work on illegal cannabis market trends and other law enforcement matters, including drug trafficking organizations.

Perform complex data analysis using Drug Enforcement Administration (DEA) Distributed Informatics Computing Environment (DICE) accounts and other authorized information systems; assist with evidence organization and casework management; work closely with analysts from allied agencies on information sharing; prepare safety training material for California Department of Fish and Wildlife (CDFW) staff regarding safety hazards and criminal trends; collect and analyze information on chemical and pesticide use and exposure at cannabis cultivation sites; and track cannabis cultivation sites in which the Department is involved. Work closely with administrative staff in tracking asset forfeiture accounts; research and analyze cases involving money laundering and/or tax evasion; and work closely with the Office of General Counsel on administrative cases under Fish and Game Code section 12025 involving trial preparation and organization. For complex or sensitive assignments, independently evaluate analytical needs, select appropriate methods, make project-level analytical decisions, and develop findings and recommendations with minimal guidance.


Act as the research specialist liaison between the CDFW and partner agencies, including the State Water Resources Control Board, California Department of Food and Agriculture, California Department of Parks and Recreation, California Department of Forestry and Fire Protection, Department of Cannabis Control, California National Guard, fusion centers, and allied law enforcement agencies. Work closely with analysts from partner agencies on data sharing and dissemination of information to Department programs; provide expert analytical consultation regarding complex or sensitive research issues; prepare reports and PowerPoint presentations concerning current trends and statistical information related to CDFW cannabis enforcement efforts; and track problem areas within California that have a high concentration of cannabis cultivation sites in combination with sensitive species and/or habitat.

NON-ESSENTIAL FUNCTIONS:
Work as a liaison between Law Enforcement Division programs by providing analytical data and research support. Perform other related duties as required.

WORKING CONDITIONS: Ability to use a computer for several hours a day. Involves sitting most of the time but may involve walking or standing for brief periods. Work with staff statewide to complete work assignments; travel may be required during search warrants and/or enforcement operations (5%).

	SUPERVISOR’S STATEMENT: I HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE.

	PRINT SUPERVISOR’S NAME

	SUPERVISOR’S SIGNATURE

	DATE

	EMPLOYEE’S STATEMENT: I HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE RECEIVED A COPY OF THE DUTY STATEMENT.
I HAVE READ AND UNDERSTAND THE DUTIES AND ESSENTIAL FUNCTIONS OF THE POSITION AND CAN PERFORM THESE DUTIES WITH OR WITHOUT REASONABLE ACCOMMODATION. 

	PRINT EMPLOYEE’S NAME

	EMPLOYEE’S SIGNATURE

	DATE





