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Bureau and Section 

Legislative Services Bureau Legislative Services 

Our mission is to help taxpayers file timely and accurate tax returns and pay the correct amount to fund 

services important to Californians. To support this mission, FTB employees strive to develop in CalHR's 

Core Competencies: Collaboration, Communication, Customer Engagement, Digital Fluency, Diversity and 

Inclusion, Innovative Mindset, Interpersonal Skills, and Resilience. Core competencies are the knowledge, 

skills, and behaviors which are foundational to all state employees regardless of classification. 

General Statement 

Under the general direction of the Bureau Director and the Assistant Bureau Director, the incumbent 

performs analysis of the most complex or omnibus proposed legislation relating to diversified subjects; 

mentor analysts and reviews all written products, including legislative analyses, special requests, projects, 

Summary of Federal Income Tax Changes (SOFITC) reports, tax forms, draft legislation, and legislative 

proposals. In addition, the incumbent acts as team leader on legislatively mandated projects and reports 

and provides guidance to internal and external stakeholders on technical, operational, and policy issues. 

The incumbent conceptually designs and drafts legislation and represents the Department before 

legislative committees, staff, and constituent groups. 

Essential Functions 

Percentage 

45% 

Description 

Review the written products of bureau staff, including bill analyses, SOFITC 

reports, responses to special requests from internal and external customers, tax 

forms, and legislative proposals to ensure products are complete and accurate. 

Independently writes analyses of the most complex, sensitive, or omnibus 

proposed legislation that would significantly impact department wide operational 

processes. Serve as a team leader in the development of the most complex 

analyses and representing the department in meetings and negotiations with 

legislative staff, representatives of the Administration, and/or industry 

representatives. Act as a primary resource for technical, operational, and tax policy 






