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Department Statement:
California is one of the most biodiverse places on the planet. As such, the Department of Fish and Wildlife (CDFW) values diverse employees working together to protect nature for all Californians. CDFW is committed to fostering an inclusive work environment where all backgrounds, cultures, and personal experiences can thrive and connect others to our critical mission.

	INSTRUCTIONS: A duty statement and organizational chart must be submitted with each Request for Personnel Action, Form 242
	EFFECTIVE DATE

	
	

	DFW DIVISION/BRANCH/REGION/OFFICE
Northern Region
	POSITION NUMBER (Agency-Unit-Class-Serial)
565-141-0835-905

	UNIT NAME AND LOCATION
Northern Region Fisheries Program
	CLASS TITLE
Fish and Wildlife Scientific Aid

	INCUMBENT  
Vacant
	CURRENT POSITION NUMBER (Agency-Unit-Class-Serial)


	BRIEFLY DESCRIBE THE POSITION’S ORGANIZATION SETTING AND MAJOR FUNCTIONS
Under the supervision of the Senior Environmental Scientist (Supervisory), responsible for assisting in the collection of fisheries information and field data necessary to evaluate fisheries spatial distributions, population abundance and quality of aquatic habitats; activities designed to meet the management objectives of the 2027/2028 Pacific Coastal Salmon Recovery Fund (PCSRF).  The primary geographical focus of this position will be in the Northern Region. Partners frequently worked with are other scientists, technicians, volunteers, federal and tribal governments and non-governmental organizations.



	PERCENTAGE OF TIME PERFORMING DUTIES
	INDICATE THE DUTIES AND RESPONSIBILITIES ASSIGNED TO THE POSITION AND THE PERCENTAGE OF TIME SPENT ON EACH.  GROUP RELATED TASKS UNDER THE SAME PERCENTAGE WITH THE HIGHEST PERCENTAGE FIRST.  (USE THE REVERSE SIDE IF NECESSARY.)
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	ESSENTIAL FUNCTIONS:

Data Collection –Assist in the monitoring or relocation of various fish and aquatic species and evaluation of their habitats.  Activities may include trapping, spawning ground surveys, surveys of angler effort and catch, snorkel surveys, seining, weir monitoring, sonar/camera monitoring, boat and backpack electrofishing, various lethal/non-lethal sampling techniques, tissue sampling, dissecting and analyzing specimens, marking/tagging fish, visual encounter surveys, juvenile or adult fish monitoring at CDFW operated facilities including fish hatcheries, and general ecological assessments of fisheries, fisheries rescue and relocation, and aquatic and riparian habitat monitoring and improvement. Collect and record limnological data at various waterbodies and use various scientific water quality instruments. Operate Global Position System equipment and perform map interpretation. May assist other projects on an as-needed basis. Data collection, surveys, monitoring and other duties involved will require extensive driving to and from remote locations using state-owned vehicles. 

Data Processing/Laboratory Work –Review and tabulate collected field data, conduct Quality Assurance, Quality Control (QA/QC) during and after complex sampling data entry, in the field and at the office. Download photographic images and other electronic data to a laptop or desktop computer. Compile data into charts and graphs for reports. Incumbent may edit and query databases and spreadsheets, analyze data, and prepare tables, graphs, or figures. May perform extraction and decoding of coded-wire tags in a laboratory.

Preparation and Maintenance of Equipment –Assist in the inventory, organization, calibration, and maintenance (inspection, cleaning, minor repairs and storage) of field equipment and tools, inspect vehicles and equipment regularly for safety hazards, report monthly mileage logs and maintenance needs. May assist in the sourcing and procurement of field equipment. Communicate needed vehicle and gear repairs and purchases to lead staff.

Participation in Safety and Policy/Protocol Training –Attend safety training and assist in the update of field project safety protocols. Maintain current training in all required CDFW procedures and policies. Adhering to safety protocols and procedures during fieldwork, including proper use of personal protective equipment (PPE).  

Administrative –Prepare and submit monthly timesheets, travel expense claims, work-required documents and maintain CDFW email and computer accounts.

NON-ESSENTIAL FUNCTIONS:

Outreach –Participate in fisheries and public forums and outreach events. Respond to general inquiries from the public regarding fisheries issues, program actions and regional water conditions.

Special Physical Characteristics: Physical strength and agility to hike off trail on uneven terrain; ability to swim 50 yards and stay afloat at least five minutes; and ability to lift and carry 40 pounds over rugged terrain for extended periods. 

WORKING CONDITIONS: 
Field work occurs in cold water streams, lakes and rivers during potentially inclement weather and remote locations.  Field data collection can last 10 hours or more on a given day. Sampling gear preparation and maintenance will take place in a shop/warehouse environment.  Office work may include sitting and standing at a computer workstation for portions of each day. Wear a prescribed uniform when engaging with the public, conducting field work, and during site visits. Ability to operate a 4-wheel drive vehicle, boat, tow and back-up a trailer is preferred.  Use of a state-owned vehicle for travel is required between remote facilities and field sites where public transportation is not readily available. Travel up to 5% may be required, including multiple day trips requiring camping or backpacking.


	SUPERVISOR’S STATEMENT: I HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE.

	PRINT SUPERVISOR’S NAME


	SUPERVISOR’S SIGNATURE

	DATE

	EMPLOYEE’S STATEMENT: I HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE RECEIVED A COPY OF THE DUTY STATEMENT.
I HAVE READ AND UNDERSTAND THE DUTIES AND ESSENTIAL FUNCTIONS OF THE POSITION AND CAN PERFORM THESE DUTIES WITH OR WITHOUT REASONABLE ACCOMMODATION. 

	PRINT EMPLOYEE’S NAME

	EMPLOYEE’S SIGNATURE

	DATE





