State of California
CALIFORNIA CONSERVATION CORPS
POSITION DUTY STATEMENT
	WORKING TITLE OF POSITION
Projects/CMD C-II 
	REPORTING UNIT NUMBER
1715

	DIVISION/BRANCH OR CENTER
Region I – Mendocino Center
	LOCATION
Willits, CA

	CLASS TITLE
Conservationist II
	POSITION #
533-715-1003-XXX
	EFFECTIVE DATE
Upon Hire


Supervision Exercised
	NUMBER
0-80
	DIRECT SUPERVISION CLASSIFICATION
Corpsmembers
	NUMBER
0-5
	INDIRECT SUPERVISION CLASSIFICATION
Special Corpsmembers

	In all job functions, employees are responsible for creating an inclusive, safe, and secure work environment that values diverse cultures, perspectives, and experiences, and is free from discrimination. Employees are expected to provide all members of the public equitable services and treatment, collaborate with underserved communities and tribal governments, and work toward improving outcomes for all Californians.

Under the direction of the Conservation Supervisor, the Conservationist II is responsible for performing the following duties:

	Relative time required
	Description of Responsibilities

	20%
	Project Coordination
The CII assists the CS in coordinating and ensuring proper completion of grade projects including working with the Sponsor to set reasonable project goals, deadlines, and work plans, including estimation of project budget, by determining completion time and/or Corpsmember hours needed and the need for special equipment or additional expenses.  The CII will also assist the CS to identify any project specific training and/or safety considerations.

	20%
	Project Support
The CII will work with the CS to procure the proper tools, supplies and equipment for grade projects.  In addition, the CII will maintain ongoing communication between project staff and CCC staff, help manage any Corpsmember discipline or injury related issues with discretion and efficiency, and provide staff support as needed for guidance and assistance.  The CII may be assigned as needed, to lead a crew on grade projects, in a relief capacity. 

	20%
	Program Facilitation 
The CII will work cooperatively with CCC Mendocino Center staff to ensure Corpsmembers participate in all aspects of the CCC program including participation in the high school program, participation in the independent study program, banquet, and in-service days, and Corpsmember fulfillment of the CCC competencies (Conservation Awareness, Career Development, Volunteer). Tracking, inputting, reporting compliance in C3.  Data retention, training and data entry in C3. May act as lead for CMD support SpCM.

	20%

	Corpsmember Supervision/Support
Training and enforcements of Policies, Procedures and implementation of cm discipline. The CII may be tasked to provide immediate intervention if a discipline issue arises with a Corpsmember, this may include following emergency response procedures, documenting incidents, performing investigations, and making discipline decisions based on the CCC discipline policies.  

	15%

	Emergency Response
The CII will be required, as necessary, to fulfill the role of Agency Representative on Emergencies through-out the State of California.  Due to the nature of emergencies, the actual time spent on this varies and the actual percentage is an estimate. 

	5%
	Promote Diversity, Equity, and Inclusion
Participate in professional development trainings, as well as tasks, trainings, and activities that support programmatic and workplace diversity, equity, and inclusion.


SPECIAL REQUIREMENTS 
Must possess a valid California Commercial driver's license when conducting state business that requires driving a vehicle. Travel throughout the state is required.


Employee Signature _________________________________	Date: _________________

Supervisor Signature ________________________________	Date: __________________

