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Soledad, CA

'MISSION
To facilitate the:successful reintegration of the individuals in our care back to their communities equipped with the tools
o he. drug-free, healthy, and employable members of soctety by providing educaticn, treatment, rehabilitative, and.
restorative justice programs, all in a-safe and humane environment.

VISION.
We enhance public safety and promate successful community reintegration through education, treatriient, and active
participation in rehabilitative and restorative justice programs.

S 5

| il x e g ol ke s - i it Fee]
The California Department of Corrections and Rehabilitation (CDCR) and California Correctional Health Care Services
{CEHCS) are commiitted to building and fostering a- diverse workplace. We believe cultural diversity, backgrounds,
experiences, perspectives, and unigue identities should be honored, valued, and supported. We believe all'staff should
be empowered. CDCR/CCHCS are proud to-foster inclusion and representation at all levels of both Departments.

s A R

CDCR and CCHCS strive to collaborate with the commiunity to enhance public safety and promote successful community
reintegration through education, treatment and active participation in rehabilitative and restorative justice programs.
Incurbents establish and ‘maintain cooperative working: relationships: within the department, other governmental
agencies, health care partners, and communities. '

:DIVISIO i e e S o : - ._ :

Under the supervision of the Correctional Administrator, Facility C, the Captain, Al, Unit |, plans, organizes, and directs
a progressive program for the custody, discipline, classification, treatment, employment, and'recreation of incarcerated
persons. Performs administrativeé duties inciuding, but not limited to adhere- to Department policies, rules and
procedures; submit-administrative requests including leave, travel, and trai_ning_'in.-a't_im'ely and.appropriate manner;
accurately réport time and submit timesheets by the due date.

ENERA _ . e

The Captain, Al, Unit |, provides proper assessment of individual.incarcerated persons.committed or returned to prison
by the courts; and/er Board of Prison Hearing {BPH); interprets and carries out the policies of the CDCR and of the.
institution. The Unit | Captain oversees the daily operations of the Restrictive Housing Unit, 8, G, Y, and Z Wings.

Plans, organizes, and ditects a facility containing incarcerated individuals, inall aspects of program functions,
ciassification, disciplinaiy and care. Interpréts and carries dut the policies of CDCR and the institutian, Supervises
the mainienance of safe and sanitary living conditions within the Facility,
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Supervises and. trains custody personnel in all aspects of prison management funct'it)ns, including security and
30% ‘escape prevention, . classification and disciplinary actions, incarcerated -care, Restricted Housing Unit (RHU)
procedures, Makes determinations on difficult custodial prob!ems and consults with other institutional custody
.staff for advice and assistance.

Member of various committees suchas Institutional Classification Committee {ICC), disciplinary, and ensures. all
20% ‘dedisions. reachéd are consistent with departmental policy and regulations. As ‘Chairperson -of the Unit
Classification Committee, organizes arid conducts classification and other staff meetings forthe proper placement
of thie'incarcerated population; selectively reviews pre-release and board reports far the qualitative improvement
of case understanding and recording; reviews disciplinary hearings on: CDCR Rules Violation Reports (RVRs} to
ensure due process js.afforded to thé-ihcarcer_atéd population.

Prepares employee performance appraisals, initiates corrective. personna! action, and performs related tasks.
10%. Establishes. and maintains cooperative working relationships with other mstltutlonal staff; secures, frains,
supervises and.evaluates the work of assistants; and takes.or r_ec_omme_nds appropriate. action. Make tours and
inspections of the facility. Conducts administrative reviews for proper RHU retention.

Plan, organize, direct, and evaluate the work and performance of staff. This includes but is not limited-to the
following: Comply with state and federal Iaws rules, regulations; bargaining unit contracts, and policies in ‘all
5% personnel practices, including, butnot limited to hiring, employee development, and management. Recruit, hire,
“train, develop, and ‘provide (eadership to a diverse staff. Monitor, .evaluate, and create written performance
appraisals of $taff. Counsel staff and. initiate disciplinary -actions as necessary. identify appropriate lang-range
plans and goals to address succession planhing and knowledgé transfer,

Serves as Administrative Officer of the Day (ADD). Participates in at [east 40 hours of In-Service Training annually.

5%

@ -CDCR does not recogmze hostages for bargaining purposes. CDCR has a"NO HOSTAGE“ policy, and all prison mcarcerated
individuals, visitors; nonemployees and emnployees shzll be made aware of this.

* Maintenance of peace officer standards:and training.in accordance with Penal Code 832 and Departmental Operations Manual
sections32010.19.1, 33020:13, and 86010.13;

Consequences of error may ‘result in loss.of time and- could cause significant delays in program. production. Such-delays can result
in inefficient use or rhisdiréction of department résources resulting in the inability to meet efficiency and timeline goals, and varying
degrees of negative financial impacts to the department.

_EMPLOYEE'S SIGNATURE

SUPERVISOR'S NAME {Print} SUPERVISUR S SEGNATURE DATE
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Soledad, CA

MISSION
‘To facilitate the successful reintegration of the individuals in our care back to their communities equipped with the toals
to be drug-free, healthy, and employable members of society by providing education, treatment, rehabilitative, and
restorative justice programs, all in a safe and humane environment.

VISION
‘We enhance public safety and pramote successful community reintegration through education, treatment, and active
‘participation in rehabilitative and restorative justice programs.

The California Department of Corrections and Rehabilitation {(CDCR)-and California Correctional Health Care Services
(CCHCS) are committed to building: and fostering a diverse workplace. We. believe cultural diversity, backgrounds,
‘experiehces, perspectives, and unique identities should bé honored, valued, and supported. We believe all staff should
be empowered. CDCR/CCHCS are proud to fosterinclusion and representation at alt levels of both Departments.

CDCR and.CCHCS strive to collaborate with the community to enhance public safety and promote successful community
reintegration.through education, treatment and active participation in rehabilitative and restorative justice programs.
Incumbents establish. and maintain cooperative working relationships within the department, other governmental
agericies, health care partners, and communities.

_Under the superwsron of the Correctlonal Administrator, Faczllty C, the Captam Al, Unit Il, plans, organizes, and directs

a progressive program for the custody, discipline, classification, treatment, employment, and recreation of incarcerated
persons. Performs administrative duties including, but not limited to adhere to Department policies, rules and
procedures; submit administrative requests including leave; travel, and training in a timely and ap_pr"opriate manner;
accurately report time and submit timesheets by the due date.

'_T-he" 'Capt_'-am, Al, Unjt Il, provides proper as.'sess_mentnof individual .in_c-a rcerated persons committed or returned to prison
by the courts,-ahd/or Board of Prison Hearing (BPH); interprets and carries out the policies of the CDCR and of the
institution. The Unit Il Captain oversees the daily operations of the Facility C Recreational Yard, C, D, E, £, and X Wings.

30% Plans, orgamzes and dlrects a facﬂltv cantaining’ mcarcerated individuals, in aII aspects of program functions,
classmcatlon, disciplinary and incarcerated population care. Interprets-and carries out the policies of CDCR and
the fl'lStftl.ltIDf'I Supervises the maintenance of safe and sanitary living condltlons within the Facnl:tv




POSITION NUMDER {Agency — Unit — Class ~ Serfai} Page246f2-
101-261-9646-3%%x

30% Supervises and trains custody personnel in ali aspects of prison management functions, including security and
escape prevention, classification and disciplinary actions, incarcerated population care,: Restricted Housing Unit
(RHU) procedures. Makes determlnatlons on difficult custodial problems and consults with other institutional
‘custody staff for a_dwce and assistance.

20% Member of various comrittees such-as; Institutien Classification Committee (ICC), disciplinary, and ensures all
decisions reached are:consistent’ with departmental .policy and regulations. As Chairpérson of the Unit
Classification Committee, organizes:and conducts classificatiori and other staff meetings for the proper placement
of the incarcerated population; selectively reviews pre-release and board reports for the quafitative improvement
of case understanding and recording, reviews disciplinary hearings on CDCR Rules. Violation Reports (RVRs) to
efsure due pracess is afforded to the incarcérated population.

10% Prepares employee. performance appraisals, initiates corrective personnel action, and performs related tasks.
Establishes and’ maintains. cooperative working reiatlonshlps with ‘other institutional staff secures, trains,
‘supervises and evaluates the work of subordinates; and takes or recommends appropriate action. Make tours and
inspections of the facility. Conducts administrative reviews for proper RHU retention,.

Plan, organize, direct, and evaiuate the work and performance: of staff. This includes but-is hot limited to the
5% following: Comply withi state and federal laws, rules; regulations, bargaining unit contracts, and paolicies in alf
personnel practices, including, but not limited to hiring, employee deveiopment, and management. Recruit, hire,
train, develop, and. provide leadership to a diverse staff. Monitor, evaluate; and create written performatce
appraisals of staff. Counsel staff and initiate disciplinary actions as necessary. Identify appropriate-long-range
plans and goals to address succession planning and knowledge transfer. '

:Serves-as Administrative Officer of thé Day (AOD). Participates in at least 40 hours of In-Service Training annually.

» CDCR does not recognrze hostages for bargammg purposes CDCR has a "NO HOSTAGE" policy, ahd all grison incarcerated

individuals, visitors; nonemployees and employees shall be made aware of this.

e Maintenance of peace officer standards and training in accordance with-Penal Code 832 and Departmental Operations Manual
sections 32010.19.1, 33020.13, and 86010.13.

Consequences of error may result in loss of time and could cause significant delays in program production: Such delays can result in
inefficient use or misdirection of department resources. resultlng in the inability to meet efficiency and: tlmellne goals, and varying

degrees ofnegative financial impacts to the department.

SUPERVISOR'S NAME (Print) T SUPERVISOR'S SIGNATURE DATE
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Saledad, CA

Mission

Tofacilitate the successfu! reintegration of the individuals iri our-care back to their communities eqmpped with the tools to be drug-
free; healthy, and employable members of society by providing education; treatment, rehabifitative, and restorative justice
prograrms, all inv a safe’and humane énvironent..

Vision

We enhance publicsafety and promote successful coim m_unity- reintegration through education, treatment, and active participation

in rehabilitative -and resto_rat’ive }ustice programs.

The Callfornia Department of Correctlons and Rehab:lltatlon {CDCR) and California Correctional Health Care Services (CCHCS} are
committed to building and fostering:a diverse workplace. We believe cultural diversity, backgréunds, experiehces, perspectives,
and unique identities should be honored, valued, and supported. We bejieve all staff should be empowered. CDCR/CEHES are proud
to fosterinclusion and represéntation at all levels of both Départments. '

CDCR -and” CCHCS. strive to collaborate with the community to enhance public ‘safety and -promote successful community
reintegration through education, treatment and active participation in rehabilitative and restorative justice programs. Incumbents
establlsh and mamta:n 'cooperatlve working relationships- within thé department, other governmental agencies; health care

The Captain plans, organizes, and directs. program. and work for the safe custody, classification,. discipline, and care and treatment
of incarcerate

Under genera[ dlrectzon of the Assocrate Warden-Operations, the Central Operatlons Captarn is. responsible for the. overall
supervision and-oversight of daily operations related to CorrectlonaI.Tralnlng Facility’s Custody/Security Operations. As.a Captain;
you are expected to-satisfy your duties, which include reporting to work on yeur scheduled workdays on a-continuous basis. The
Central Operations Captain is responsible for the superwsmn of the |P Assignmerits, Personnel Assignments. Offices, Locksmith Shop,
Visiting, Maifraom, ‘Central Kitchen, Central Semces areas, First Watch custody staff; as well as, the Watch- Commander(s)

30% Reésponsible for the superwsmn, gundance and training of custocly staff. Plan, organize and difect the work'of staff
'in the safe custody, discipline and welfare of incarcerated persons (IP]

Provides direct supervision of Correctional Lieutenants, Mailroom Office Services Supervisor iI, and Locksmiths
30% and prowdes indirect superwsmn to.all Correctional Sergeants, Correctlonal Officers, and mailrcom staff. Provides
direction-and. audits the work of suberdinate staff to ensure compliance related to the overall safety and security
of the institution.

Ensures all post orders, organizational charts, and operational procedures relating to Operations are accurate and
20% updated annually; coordinates with the fiistitution AW-Céntral Sefvices with the routine review of the institution
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Post Assignment Schedule (hudgeted number of positions} and Master Assignment Roster {scheduling’ of
positions) to ensure adequate and appropriate custody staff are available during normal and madified
programming to prowde for the safety anid security of staff and ‘IPs within -all areas. Responsible- for the
administrative: aspects- -of Dperatlons tncludmg, but not limited to,. the issuance of memorandums concerning
policy as set forth by the Warden, Chief Deputy Warden and the Associate Warden- Operations Conducts’
inspections: relative to security, cleanliness, and maintenance, ‘needs, etc. Al}ocatlon of uniform personnel
assignments: in cooperation with the Watch Commander, ‘Pefsonnel Assignment Lieutenant and Health Care
Access Captain. Audits and approvés the various aspects of the Distiplinary Process prier to submission. to the
Chief Disciptinary Officer.

Works closely with institutional staff to ensure compliance. with Departmental and Institutional poficies and
10% ptocedires. Attends. dally morriing meetings and cther Institutional meetings to ensure a cohesive working
relationship with all staff. Attends planning, cantrol and problem-solving meetings with executive staff, division
heads, other agencies.and courts:

Serves as Administrative Officer of the Day. {ACD). Partu:ipates in at least 40 hours of In- Service Training, annually;.
5%. and does other duties as-assigned by 1 the AW- Central Serwces

Ptans, organizes, directs, and evaluates the work and perfermance of staff. This also includes.but js not limited to
5% the following: Comply with state and federal laws, rules, regulations, bargaining unit contracts, and. pollmes in-all
‘personnel practices, including, but not fimited to hiring, employee: development, and management. Recruit, hire;
train, develop, and provide: !eadershlp to a diverse staff. Monitor, evaiuate, and create written performance
appralsals of staff. Counsel staff and initiate disciplinary actions as. ‘necéssary. Identify appropriate long-range
plans and goals to address succession planning.and. knowledge transfer.

» CDCR does not recognize hostages for bargaining purposes. CDCR has a."NO HOSTAGE" policy, and all prison incarcerated
individuals, wmtors, nonemployees and empioyees shall be made awadre of thlS-

° Consequences of error mav result in loss-of time and could cause 5|gn|f|cant delays in program preduction. Such delays.
can result in inefficient use or misdirection of department resources resulting in the inability to meet efficiency and-
timeline goals, and varying degrees of | negatwe fmancral impacts to the department.

SUPERVISOR'S NAME (rint) SUPERVISOR’S SIGNATURE DATE
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MISSION

To facilitate the successful reintegration of the individuals in.our care back to their communities.equipped with the tools
to be 'd'ru_g-fr_ee, healthy, and employable members of society by providing education, treatment, rehabilitative, and
restorative justice programs, all in a safe and humane environment.

VISION

We enhance public safety and promote.successful community reintegration through edut:ation__,- treatment, and. active

participation in rehabilitative and restorative justice pragrams.

The California Department. of Corrections and Rehabilitation. (CDCR) and California Correctional Health Care Services
(CCHCS) are. corimitted. to building and fostering a diverse. workplace. We believe cultural diversity, backgrounds,
éxperién_c_es, perspectives, and unigue-identities should be honored, valued, and supported. We believe all staff should
be empowered. CDCR/CCHCS are proud to foster inclusion and reprasentation at alf levels of both Departments.

CDCR and CCHCS strive to'collaborate with the community to enhance public safety and promote successful community
reintegration through education, treatment and active participation in rehabilitative and restorative. justice programs.
Incumbents establish and maintain cooperative waorking relationships within- the departmerit, other governmental
agencies, health care partners, and communities.-

tUnder the supervision of the Correctional Adiministrator, Facilities A/B; the Captain, Al, Facility. A; plans, organizes, and
directs a progressive program for the custody; discipline, classification, treatment, employment, and recreation of
incarcerated persons. Performs administrative duties including, but not limited to adhere to Department policies, rules
and procedures; submit administrative requestsincluding leave, travel; and training in a timely and appropriate manner;

accurateiy report tlme and submit timesheets by the due date

The Captam AI Facrllty A, prowdes proper assessment of mdiwdual mcarcerated persons commltted or returned to
prison by the courts, and/or Board ‘of Prison Hearing {BPH); interprets and carries out the policies.of the CDCR and of
the institution. The Facility A Captain oversees the Prison Rape Elimination Act (PREA)} and will.review all PREA cases.
and prepare and complete all PREA audits. Additionally oversees the. K9 prograri at Facility A, NDPE.

30% Plans organlzes, and dlrects a facrlltv contalnmg mcarcerated individuais, in all aspects of program functions,
-.cIa_s_S|f|cat|on, _dls__crp!lnary and incarcerated individuals’ care. Inferprets and carries out the policies CDCR and the
institution. Supervises the maintenance of safe.and sanitary living conditions:-within the Facility.

Supervises and trains-custody- personnel.in all aspects of prison management functions, inciuding: securlty and
30% escape prevention, classification and disciplinary actions; incarcerated care; Restricted Housing Unit (RHU}
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procedures. Makes determinations orr difficult custodial problems and consults with other institutional custody
staff for advice and assistance.

20% Member of various committees such as Institutional Classification Committee {ICC), disciplinary, and énsures all
decisions reached are consistent with departmental policy and regulations: As Chairperson of the Unit
Classification Committee, organizes-and conducts classification and other staff meetings for the proper placement
of the incarcerated population; selectively reviews pre-release and board reports for the qualitative improvement
of case understanding and- recording; reviews disciplinary hearings on CDCR Rules Violation Reports {(RVRs) to
ensure due process is afforded to the incarcerated population.

10% Prepares employee performance appraisals, initiates carrective personnel action, and performs related tasks.
Establishes and maintains cooperative working relationships with other institutional staff; secures, trains,
supervises and evaluates the work of subordinates; and takes.or recommends approptiate action. Make tours and
inspections of the facility. Conducts administrative-reviews for proper RHU retentibn. Oversees the Prison Rape
Elimination Act (PREA), reviews.all PREA cases and prepares-and completes all PREA audits. Additionally, overséas
the K-9 programs mcludlng facrlltatlng and processmg clearance access, coordinating the training of incarcerated
individuals in the care. of the K-9's: as weli as K- g graduatioris and demonstrations;

Plan, organize, direct, and evaluate the work and performance of staff. This includes. but is not limited o the
5% foliowing: Comply with state and federal laws, rules, regulations, bargaining unit contracts, and policies in -alt
‘personnel practices, including, but not fimited to hiring, employee devélopment, and management. Recruit, hire,
train, develop, and provide leadership-to a diverse staff. Monitor, evaluate, and create written perfbrma_nce
appraisals of staff. Counsel staff and initiate disciplinary actions as necessary. ldentify appropriate jong-range
plans and.goals to.address succession planning and knowledge transfer.

5% Serves as. Administrative Officer of the Day {(AOD). Participates in at least 40 houts of In-Service Training annually.

PECIAREQUIREMENTS

policy, and all prison incarcerated

o CDCR does not recognize hostages for bargalnlng purposes. CDCR has a "NO HOSTAGE"
individuals, visitors, nonemployees and employees shall be made aware of this.
» Maintenance of peace officer standards-and training in accordance with Penal:Code 832 and Departmental Opérations Manual
sections 32010.19.1, 33020.13;-and 86010.13.

Cor\sequences of error mav result in loss of time and.could cause significant delays in program productlon Such delays can result
in inéfficient use ar misdirection of departrment resources résalting in the inability to meet efficiency and timeline goals, and varying

.degrees of negative financial impactsto the department:

5.0 POSITION MY SUPERVISOR
" | EMPLOYEE'S SIGNATURE

SUPERVISQR'S NAME {Print} SUPERVISOR'S SIGNATURE DATE
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Soledad, CA

MISSION

To facilitate the successful reintegration of the individuals in our care back to their comminities equipped with the toois.
to be drug-free, healthy, and employable members of society by providing education, treatment, rehabilitative, and
restorative justice prograims, all in-a safe and humane envircnment.

VISION
‘We enhance public safety and promote successful commurity reintegration‘ through education, treatment, and active:
‘participation ih rehabilitative and restorative justice programs.

The Califorsiia. Department of Corrections and Rehabilitation (CDCR) and California Correctional Health Care Services
{CCHCS) are committed to building and fostering a diverse workplace. We 'believe cultural diversity, backgrounds,
experiences, perspectives, and unique-identities should be honored, valued, and supported. We believe all staff should
be empowered. CDCR/CCHCS are proud to foster inclusion and representahon at all levels of both Departments.

CDCR and CCHCS strive to collaborate with the community to enhance public safety and promote successful community-
reintegration through education, treatment and active participation in rehabilitatiue-'ands'r'es'tOr_ati've_justi'ce ‘programs.
Incumbents establish. and maintain cooperative working relationships within the department, other governmentai
agencies, health care partners, and communities.

Under the supervision of the Correctional Administrator, Facilities A/B, the Captain, Al, Facility B, plans, organizes, and
directs a progressive program for the custody, dlSmpIme classification, treatment, employment and recreatlon of
incarcerated persons. Performs administrative duties including, but:not limited to adhere to Departmient policies, rules
and procedures; submit administrative requests including leave, travel, and training in a timely and appropriate manner;
accurately report time and submit timesheets by the due date. ' '

The Captaln AI Facullty B prowdes pruper assessment of individual |ncarcerated persons comrmtted or returned to
_pnspn by the courts, and/or Board of Prison Hearing {BPH); interprets and carries ‘out the policies of the CDCR arid of
the institution. The Facility B Captain oversees the daily operations of the Veteran’s Hub and K9 program at Facility B,
NDPF.




POSITION NUMBER {Agency - Uit — Class — Sarial) ' Page 2of 5

101-261-9646-XXX.

10%

5%

30%.

30%.

20%

» CDCR does .not recogmze hostages for bargamlng purposes CDCR has a "NO HOSTAGE pollcy, and all prlsun mcarcerated
individuals, visitors, nonemployees and employees shall be made aware of this.

» Maintenance of peace officer standards-and training in accordance with Penal Code 832 and Departmental Operations Manual
sections 32010:18.1, 33020.13, and 86010.13.

Plans, organizes, and directs a facmty containing incarcerated individuals, in all aspects of program functlons,

Classification Committee, organizes and conducts classification-and other staff meetings for the proper placement:

inspections of the facility. -Conducts_.adm|n|_strat|ve reviews for proper RHU1 retention. Oversees the Veterans and:

classification, disciplinary and incarcerated population care. Interprets and carries out the policies of CDCR and
the institution. Supervises the maintenance of safe'and sanitary living conditions W|t_h|n thie Facility. .

Supervises and trains custody personnel i all aspects of prison management functions, including security and
escape prevention, classification and disciplinary actions, incarcerated population care, Restrictéd Housing Unit
(RHU) procedures. Makes determinations on difficult custodial problems and consults with other institutional
custody staff for advice and assistance.

Member of various.committaes such as Institutional Classification Committee {ICC), disciplinary, and ensures ali
decisions reached -afe consistent with departmental pelicy and regulations. As Chairperson of the Unit

of the incarcerated popudation; selectively reviews pre-release and board reports for the qualitative improvement’
of case understanding and recording, reviews disciplinary hearings on CDC Ruigs Viclation Reports {RVRs) to
ensure due process i§ afforded to the incarcerated populatian. '

Prepares employee performance appraisals; initiates corrective personnel action, and performs related tasks.
Establishes and maintains cooperative warking relationships. with other institutional staff;. secures, trains,
supervisesand evaluates the work of subordinates; and takes or recommends appropriate action. Make tours and

K-8 programs including facilitating and processing clearance access, coordinating the training of incarcerated
individuals in thé care of the K-9's as well as K-9 graduations and demeistrations.

Plan, organize; direct, and evaluate the work and. performance. of staff. This includes but is nat limited to the.
following: Comply with state and federal laws, rules, regulations, bargaining unit contracts, and policies in 2l
personnel practices, mcludlng, but not’ Ilmlted to: hlrmg, employee development, and management Recruit, hire,
train, develop, and provide leadership to a diverse staff. Monitor, evaluate, and create written performance
appraisals. of staff. Counsel staff arid initiate:disciplinary actions.as necessary. Identify appropriate long-range:
plans and goals to address succession planning and knowledge transfer.

Serves as Administrative Officer of the Day {AOD). Participates in at least 40 hours of In-Service Training annually.

Consequences of erfor may result in loss of time'and could-cause significant defays-in program production. Such delays can result in
inefficient use or misdirection of department resources resultlng in the inability to. meet efficienicy and timeline goals; and varying
degrees of negative financial impacts to the department..
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